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Northeastern lllinois
University

Mission Statement

Northeastern lllinois University is dedicated to both
excellence and access. The most important facets of the
University’s mission are to offer high quality undergraduate
and graduate programs to a broad spectrum of students and
to foster student growth and development. To these ends, the
University attaches primary importance to excellence in
teaching. Since program quality is enhanced by professional
activities beyond the classroom on the part of the faculty,
emphasis is also given to pure and applied research and to
academic and public service.

Unique to Northeastern’s mission are the two distinctive
features of diversity and community partnerships. Because of
its location in the Chicago metropolitan area, the University
serves a population which is diverse in age, culture, language
and race. This diversity, a major asset, means that the
academic programs utilize a variety of perspectives to enrich
the teaching and learning experience and to prepare students
for the multiculturalism which characterizes our society. The
University’s location also provides students and faculty with
many opportunities to integrate field-based learning, research,
and service with classroom instruction.

Northeastern Illinois University preserves the finest
traditions of university education, augmented by active
involvement in the metropolitan area, on behalf of the
residents of Illinois.

UNIVERSITY MISSION STATEMENT
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THE UNIVERSITY

Northeastern lllinois University is a fully accredited public
university serving the Chicago metropolitan area. Total
graduate and undergraduate enrollment is approximately
10,000.

In addition to offering traditional programs in the arts, sciences,
business, and education, Northeastern has a strong
commitment to innovative, non-traditional education and has
been a leader in the development of special programs for
adult learners.

ACCREDITATION

Northeastern lllinois University is accredited by the North
Central Association of Colleges and Secondary Schools, the
National Council for Accreditation of Teacher Education, and
the Department of Public Instruction of the State of Illinois.

FACULTY

Northeastern employs approximately 330 full-time and 160
part-time faculty who are committed to excellence in teaching.
Their varied academic backgrounds and professional
accomplishments provide students with many learning
opportunities.

HISTORY OF THE UNIVERSITY

Northeastern lllinois University traces its origin to the
beginnings of teacher training in lllinois. Founded in 1867 in
Englewood as the Cook County Normal School, the institution
has evolved into the comprehensive university that it is today.
Its campus at 5500 N. St. Louis Avenue opened in 1961.

In 1961, total enroliment was 1,348 students pursuing the
bachelor of arts or bachelor of science degrees although the
major concentration was primarily in education. Throughout
the 1960’s, enrollment increased, programs were expanded,

and the institution’s mission broadened. In 1971, with a total
enrollment of approximately 7,000, the college became
Northeastern lllinois University.

Since 1970 there has been rapid growth at Northeastern.
New construction includes a science building, a four story
classroom building, a new building to house the physical
plant, a centrally located Commuter Center (student union),
several new parking lots, and a modern, comfortable four
story library which contains approximately 580,000 volumes.

In 1988 a new Physical Education Complex was added to
house a full complement of instructional programs, an olympic
caliber swimming pool, and facilities to conduct multifaceted
recreation and intramural activity as well as NCAA Division
| intercollegiate athletic programming. The old Physical
Education facility will soon be remodeled to provide state of
the art facilities for Music, Fine Arts and Speech and Performing
Arts, and is expected to be completed in 1998-99.

The 67-acre and Its location in the center of an attractive
residential neighborhood, eight miles northwest of downtown
Chicago, twenty minutes from O’Hare Airport, convenient to
expressways and public transportation, makes Northeastern
an ideal campus for commuter students.

ORGANIZATION OF THE UNIVERSITY

The President of the University is accountable to the
Northeastern lllinois University Board of Trustees for the
administration of the institution and has full power and
responsibilities within the framework of board policies for the
organization, management, direction, and supervision of the
university.

The President is assisted by the Provost (Academic Affairs)
and three vice-presidents (Administrative Affairs, Development
and Public Affairs, and Student Affairs).

NORTHEASTERN ILLINOIS UNIVERSITY



Under separate constitutions, faculty and students participate
in the governance of the university through the Faculty Senate,
Student Government, and by membership on various standing
and ad hoc committees that consider and recommend policies
and procedures to the president.

AFFIRMATIVE ACTION

The Affirmative Action Office, Room C-219, focuses on issues
relating to diversity. It is responsible for addressing student
and employee concerns relating to harassment and
discrimination on the basis of age, color, disability, national
origin, race, religion, gender, sexual orientation, or veteran
status.

In accordance with the Americans with Disabilities Act of
1990, Northeastern lllinois University does not discriminate
against students or employees on the basis of disability. In
addition, the University provides reasonable accommodations
for students and employees with disabilities. Students seeking
reasonable accommodations in the classroom should contact
the Handicap Educational Liaison Program, B-110 (583-4050,
ext.3135;TDD794-6140). Persons seeking handicapped
parking permits should contact the Health Service (583-
4050, ext. 3454). Employees seeking reasonable
accommodations in the workplace, persons with concerns
about discrimination on the basis of disability, and persons
with any questions about the Americans with Disabilities Act
of 1990 should contact the Affirmative Action Office.The
University President has designated the Affirmative Action
Officer to receive grievances and coordinate compliance
activities under the Americans with Disabilities Act.

ACADEMIC AFFAIRS

The Office of Academic Affairs is responsible for instruction,
academic programs and academic support services. Academic
programs are offered through the College of Arts and Sciences,
College of Education, College of Business and Management
and the Graduate College. Instructional support services are
provided by the Library, University Media Services, Admissions
and Records, Academic Computing, and the Office of
Academic Development.

In addition, the office of Academic Affairs is administratively
responsible for the Center for Inner City Studies.

ADMINISTRATIVE AFFAIRS

The Office of Administrative Affairs and its departments provide
support and service to the academic departments and to the
entire university community. Responsibilities of this office
include direction of Auxiliaries and Procurement Services
(Commuter Center; Auxiliaries - Bookstore, Child Care Center,
Food Services, Motor Pool, Vending; Copier Services,
University Events, Mail/Shipping and Receiving; Printing
Services; Purchasing/Invoice Verification), Budget, Controller/
Fiscal Affairs (Bursar), Facilities Management, Institutional
Studies and Planning, Personnel, Public Safety, University
Computer Services, as well as administrative review/
management of Internal Audit activities.

NORTHEASTERN ILLINOIS UNIVERSITY
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DEVELOPMENT AND PUBLIC AFFAIRS

The Development and Public Affairs Office provides the
University with the following services through the departments
of Alumni, Development, Sponsored Programs, University
Relations, and Photo/Design/Graphics.

Assistance to all units in their efforts to obtain additional
funding beyond that provided by the state for teaching, public
service and research programs.

Dissemination of information to internal and external publics
about Northeastern's programs, activities, policies and
accomplishments.

Coordination and design of University publications, and
community and legislative relations.

Liaison between graduates and the university to provide
programs and services for alumni.

Activities of the Northeastern lllinois University Foundation
are also coordinated by this area.

STUDENT AFFAIRS

The Division of Student Affairs is committed to fostering the
personal growth and development of Northeastern lllinois
University students. Through a strong co-curriculum and
extensive student support services, the Student Affairs Division
places particular emphasis on helping students develop
leadership skills, interpersonal skills, and decision-making
and problem-solving skills. Additionally, the Student Affairs
staff provides a comprehensive array of programs and services
to facilitate the physical, emotional, social, occupational,
intellectual, and spiritual well-being of students.

Students are encouraged to become familiar with the wide
range of opportunities available and to complement their
academic experiences through active participation in the
programs offered through the following Student Affairs offices:

Counseling
Dean of Students
Financial Aid
Health Service

-Student Health Insurance
Placement
Returning Adult Services
Student Activities
Student Employment
Women's Services
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DEAN OF STUDENTS

The Office of the Dean of Students is responsible for a wide
variety of programs and services designed to (1) foster student
development; (2) facilitate a successful transition for entering
students; and (3) establish a campus climate where diversity
is encouraged and students learn to respect differences,
exercise leadership, and take responsibility for their actions.

Programs and services of the Dean’s Office include:
Alcohol and Substance Abuse Prevention
Minority Internship Program (5 universities consortium)
Student Due Process and Judicial Affairs
Minority Student Mentoring Program
National Student Exchange Program
New Student Orientation
New Student Week
Orientation Student Leader Training
Student Research and Needs Assessment
Student Survival Kit
Student Volunteer Corps Program

In addition, the Dean of Students Office serves as a “universal
starting point” for students who need assistance in exploring
and addressing their concerns, complaints, suggestions, and
grievances.

COUNSELING OFFICE

The Counseling Office is staffed by professional counselors
with various backgrounds, and offers counseling services
and counseling-related programs to all Northeastern students,
faculty, and staff members. Because University commuter
students often have to balance the different responsibilities
of school, work and home, they may face heavy and sometimes
conflicting demands on time and resources. The counseling
staff can help in the often difficult task of sorting out these
demands. Career counseling is available in individual sessions,
in group workshops, and in a credit course to help students
assess their career interests and values and put this
information to use when choosing an academic major or
career direction. Personal counseling is private, confidential
assistance to help students understand their feelings and
personal problems, overcome stress, or find better ways of
handling interpersonal relationships. Academic counseling
provides information about University policies and answers
to general questions. Additionally, the office provides addiction
counseling services and conflict resolution to all students
and staff. If the office cannot provide the appropriate
assistance, counselors can make referrals to on- or off-
campus resources.

Students may obtain a “walk-in” consultation or make an
appointment to see a specific counselor during both daytime
and selected evening hours. Counselors may arrange
individual, group, or couples-based sessions, depending on
the nature of the need and the current range of on-going
services. Counselors may use various testing and assessment
instruments to provide information and help students learn
more about themselves. These instruments can include career
and personality inventories, as well as a computer- based
career guidance system.

The Counseling Office is located in B-115 (B-Wing) and can
be reached by telephone at 794-6269 or at the campus
extension 6269.

OFFICE OF FINANCIAL AID

Northeastern lllinois University makes every effort to extend
financial assistance to qualified students in need of funds to
complete their education. The office of Financial Aid, located
in DBL-200, (at extension 2900) offers assistance in meeting
these expenses through loans, grants, scholarships, and
student employment programs. Basic information about aid
sources most commonly available to Northeastern students
is listed below.

How To Apply For Financial Aid

To be considered for financial aid, students must apply each
year by completing the Free Application for Federal Student
Aid for complete processing.

Students who submit the Free Application for Federal
Student Aid (FAFSA) for processing no later than February
28, (to the address on the application envelope) and present
a Student Aid Report (document received 3 to 4 weeks
after FAFSA is submitted) to the Office of Financial Aid by
April 1, will receive priority consideration.

NOTE: Applicants and their parents should be prepared to
furnish any information verifying data on the application. This
may include tax returns for the previous year and, in some
cases, applicants’ tax returns dating to 1994. Students who
have completed their financial aid files before April 1 will
receive priority consideration for campus-based financial aid
(Federal Work Study, Supplemental Educational Opportunity
Grant, Perkins Loan) if they qualify.

This priority date applies to all students requesting aid for the
Fall, Spring and Summer terms or any combination thereof.
Awards may be made after the priority date if monies are still
available. Federal Pell Grant, Monetary Award Program Grant
(ISAC), and Stafford Loan applications are also reviewed in
date order. Although the amounts of these awards are not
determined by the date priority, early applicants will receive
their monies first.

NORTHEASTERN ILLINOIS UNIVERSITY
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PROGRAMS

ELIGIBILITY

DESCRIPTION OF PROGRAM

REPAYMENT

OFFICE TO CONTACT

Illinois Monetary Award
(ISAC)

(Undergraduate) Must be
resident of Illinois and enroll
for at least six credit hours.
Based on need only. Must
be enrolled in a degree
program. Expires after ten
(10) terms of use.

Applies to tuition and fees
only. Must apply annually.

No repayment obligation.

High school guidance
departments or
Northeastern’s Office of
Financial Aid or ISAC 1755
Lake Cook Rd., Deerfield, IL
60015-5209, (708) 948-8500.

Special Teacher Education
Scholarship for High
School Graduates and for
Certified Teachers

(Undergraduate and
graduate) Limited availability
to students expressing intent
to take courses in
preparation for teaching
special education. No need
analysis required.

Maximum: four years. Pays
tuition and activity fees.

Repayment to state is
necessary if teaching career
not pursued.

High school guidance
departments.

ISAC 1755 Lake Cook Rd.,
Deerfield, IL 60015-5209,
(708) 948-8500.

Merit Recognition
Scholarship (ISAC)

(Undergraduate) Students
must be in the top 5% of
their high school class for
the 7th and 8th semesters.
Eligible students will be sent
an application in the summer
after high school graduation.

$1,000 award for freshman
year.

No repayment obligation.

ISAC 1755 Lake Cook Rd.,
Deerfield, IL 60015-5209,
(708) 948-8500.

Illinois General Assembly
Scholarship

(Undergraduate and
graduate) Financial need
usually not a factor.

Each member of the lllinois
General Assembly is
authorized to award the
equivalent of two, 4-year
scholarships annually to his/
her constituents.

No repayment obligation.

State Senator or
Representative.

Federal Pell Grant

(Undergraduate) Must show
need. Must be a U.S. citizen
or permanent resident or
intend to become a
permanent resident. Must be
enrolled in a degree
program. Must apply
annually.

Applies to tuition & fees plus
other educational expenses.
1995-96:
$2340 max per year
$1170 max per term

No repayment obligation.

Northeastern’s Office of
Financial Aid, high school
guidance offices, post
offices, libraries, etc.

Federal Supplemental
Educational Opportunity
Grant

(Undergraduate) Limited
availability. Must show
exceptional need. Must be
enrolled in a degree
program.

Program is considered a
source of grant funds to
supplement other federal
aid programs such as the
Federal Pell grant described
immediately above if the
student continues to show
need.

No repayment obligation.

Northeastern’s Office of
Financial Aid.

Graduate Need Based
Tuition Waiver

(Graduate) Must show need.
Must be enrolled for nine
credit hours.

Pays tuition only.

No repayment obligation.

Northeastern’s Office of
Financial Aid.

Graduate Merit Tuition
Waiver

(Graduate) Must be in
graduate program.

Pays tuition only.

No repayment obligation.

Northeastern’s Graduate
College and individual
departments.

NEIU Talent Scholarship
(Art, Music, Athletic,
Dance, Honors,
Leadership, Speech and
Performing Arts,
Publications)

(Undergraduate) Limited
availability. Two letters of
recommendation from
persons qualified to evaluate
talent. Approval of
Northeastern Talent
Committee. No needs
analysis required.

Maximum: Four years of
tuition payment. Reapply
annually.

No repayment obligation.

Individual Departments.

Cooperating Teacher
Certificate

(Graduate) Current teachers
who have supervised a
Northeastern student teacher
in a classroom setting
arranged through Office of
Clinical Experiences &
Student Teaching.

For each student teacher
supervised the cooperating
teacher will be waived tuition
for one 3 credit hour class.

No repayment obligation.

Northeastern Office of
Clinical Experiences &
Student Teaching, Extension
5145.

Scholarship for Children of
Deceased Faculty/Staff

(Undergraduate)

Covers tuition and fees.

No repayment obligation.

Northeastern’s Office of
Financial Aid.

Bureau of Indian Affairs

(Undergraduate and
graduate) Must be a native
American and show financial
need.

$500 to $1,500 or more,
depending upon monies
available to the bureau.

No repayment obligation.

Directly from student’s tribal
office.

NORTHEASTERN ILLINOIS UNIVERSITY



FINANCIAL AID

PROGRAMS

ELIGIBILITY

DESCRIPTION OF PROGRAM

REPAYMENT

OFFICE TO CONTACT

Dependents of POW's and
MIA’s Scholarship

(Undergraduate and
graduate) Students who are
dependents (spouse and/or
children) of lllinois residents,
officially declared prisoners
of war, missing-in-action,
killed, or 100 percent
disabled since January 1,
1960.

Covers tuition and some
fees.

No repayment obligation.

Illinois Office of Veterans
Affairs, Springfield, Illinois.

ROTC Scholarships

(Undergraduate and
graduate) Based on merit.

Covers tuition and some
fees up to four years.

No repayment obligation.

U.S. Army ROTC: University
of Ill. (Chgo) (312)996-3451;
U.S. Air Force ROTC: lllinois
Institute of Technology
(312)567-3525.

Private Scholarships

(Undergraduate and
graduate) Need, merit,
ethnic group, religious
group, etc.

The amounts vary according
to the award.

No repayment obligation.

Various outside sources
such as: Pullman
Foundation, Ford
Foundation. Refer to NEIU
Financial Aid Office.

Student Aide Employment

(Undergraduate and
graduate students)

All enrolled students are
eligible to apply for part-time
on-campus employment.

Not applicable.

Northeastern’s Office of
Student Employment (D-
024).

Federal Work Study
Employment

(Undergraduate and
graduate) Enrolled full or
half-time. Eligibility of
students is determined by
approved needs-analysis
methods. Must be enrolled in
a degree program.

Federally funded on-or-off-
campus employment. Off-
campus employment is
arranged through the Office
of Student Employment with
public and/or private not-for-
profit agencies operating in
the public interest.

Not applicable.

Northeastern’s Office of
Student Employment (D-
4).

FEDERAL PERKINS LOAN

(Undergraduate and
graduate) Enrolled full or
part-time. Must be enrolled
in a degree program. Must
show need.

Maximums: Undergraduate/
$3,000 yr.; $15,000 total,
Graduate/$5,000 yr.;$30,000
total (including amounts
borowed as undergraduate)

Long-term repayment-5
percent interest-cancellation
of debt privileges under
certain specific conditions.

Northeastern’s Office of
Financial Aid.

Federal Family Educational
Loans

Stafford (Subsidized &
Unsubsidized Loans)
PLUS Loans

(Undergraduate and
graduate) Enrolled full or
half. Must be citizen or
permanent resident of the
United States and resident
of the state of lllinois.

Dependent undergraduate
loan limits according to
academic level: $2,625 to
$5,500 per year (aggregate
maximum $23,000)
Independent undergraduate
loan limits according to
academic level: $2,625 to
$10,500 per year (aggregate
maximum $46000)

Graduate loan limits
according to academic level:
$8,500 to $18,500 per year
(aggregate maximum
$138,500)

Long-term repayment (no
cancellation privilege for
teachers). Rate varies every
July 1st; not to exceed
8.25%.

Northeastern’s Office of
Financial Aid.

Emergency Loan Fund
(Northeastern)

(Undergraduate and
graduate) Must have
emergency need and a
validated bill for the current
term.

Maximum $100

Thirty-day repayment-no
interest. Fifty cent service
charge.

Northeastern’s Office of
Financial Aid or Loan Office.

lllinois Veterans Grant
(ISAC)

(Undergraduate and
graduate) Veterans must
complete appropriate
application form and furnish
one copy of their official
separation form (DD-214)
which demonstrates: 1)
Illinois residency until at
least six months prior to
induction; 2) served on
active duty in the Armed
Forces for at least one year
at any time since 1940; and
3) returned to lllinois within
six months after discharge.

Payment of tuition and some
fees for an equivalent of four
years of enrollment at any
state university or lllinois
public community college.

Not applicable.

Northeastern’s Office of
Financial Aid or ISAC
1755 Lake Cook Rd.,
Deerfield, IL 60015-5209,
(708) 948-8500.

lllinois National Guard/
Naval Militia (ISAC)

(Undergraduate and
graduate) Enlisted member
who has served at least one
year in the lllinois National
Guard or Naval Militia.

Payment of tuition and some
fees at any state school.
Students may enroll full or
part-time.

Not applicable.

Contact the lllinois Army
National Guard Information
or ISAC

1755 Lake Cook Rd.,
Deerfield, IL 60015-5209,
(708) 948-8500.

NORTHEASTERN ILLINOIS UNIVERSITY
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PROGRAMS

ELIGIBILITY

DESCRIPTION OF PROGRAM

REPAYMENT OFFICE TO CONTACT

Northeastern Annual
Application for 50%
Undergraduate Tuition
Waiver for Child of 7-Year
NEIU Employee

(Undergraduate)
Natural, adopted, foster
or step-child of a current
Northeastern employee
who has been employed
for at least 7 years by
NEIU. Student has to be
under the age of 25 at
the commencement of
the academic year the
award is granted.

Cover 50% of undergraduate

tuition charges.

No repayment obligation Admissions and Records,
Financial Aid, Personnel

Office

lllinois Consortium for
Educational Opportunity
Program

(Graduate) Black,
Hispanic, Native
American, or Asian-
American who have
been accepted to a
graduate program at

Provides partial and full
educational stipend for students
pursuing degree objedtives

leading to teaching or

Northeastern's Office of
Financial Aid or
Graduate College.

No repayment necessary if
recipient fulfills teaching
administrative obligations

administrative position in post-

secondary education.

Northeastern lllinois
University. lllinois

Residence and U.S.
citizenship required.

DeBoit Teacher Shortage

L (Undergraduate and
Scholarship (ISAC)

graduate) Enrolled at
least half-time. Must be
pursuing teacher
certification in shortage
area as defined by
ISBE. Must have 2.5
GPA. Must apply for
need-based aid. Annual
application due May 1

Annual award up to $5,000

Northeastern's Office of
Financial Aid or ISAC
1755 Lake Cook Rd.,
Deerfield, IL 60015-5209,
(708) 948-8500.

No repayment necessary if
recipient teaches one year in
public elementary or secondary
school in Illinois for each year
of assistance received.

Mintority Teachers of
Illinois Scholarship
Program (ISAC)

Undergraduate minority
students (Black,
Hispanic, Asian or
Native American) who
have not received a
baccalaureate degree.
Must be enrolled full-
time or accepted for
enroliment in a Teacher
Education Program.
Have a cumulative
grade point average of
2.50 on a 4.00 scale.

Maximum $5,000 per year.

Northeastern's Office of
Financial Aid or ISAC
1755 Lake Cook Rd.,
Deerfield, IL 60015-5209,
(708) 948-8500.

No repayment necessary if
recipient fulfills teaching
commitment (one year for each
year of assistance).

Additional information concerning financial assistance and
deadlines can be obtained by contacting the Office of Financial
Aid, 794-2900.

NOTE: Two documents of identification, one of which must
be the University ID, are required in order to pick up Financial
Aid and Emergency Loan checks.

Satisfactory Academic
Progress Policy for Financial Aid

Federal regulations require that the University establish an
academic progress policy which addresses the minimum
academic standards (relative to hours completed and
cumulative grade point average attained) that students
otherwise eligible for financial aid must meet. Those same
regulations also call for the university to develop a maximum
time frame in which students must complete their degree.
Students who are not in compliance with this policy will not
receive further financial assistance unless they successfully
complete an appeal process resulting in a reinstatement of
their financial aid.

NORTHEASTERN ILLINOIS UNIVERSITY

Students are expected to:

1. Complete successfully seventy-five (75 %) percent of
the credit hours in which they enroll during each award
year, July 1 - June 30. Students in Special Programs
(Project Success, Proyecto Pa’'Lante or Student Support
Services) will have two years to achieve compliance
with this completion rate requirement.

AND

2. Achieve a minimum cumulative grade point average of
2.0 or “C" as an undergraduate by the end of their
second academic year. Each year thereafter students
are expected to maintain a 2.0 cumulative GPA at
Northeastern lllinois University. Graduate students are
expected to maintain a minimum cumulative grade point
average of 3.0 or “B” by the end of each academic year.

These requirements apply to part-time as well as full-time
students for all semesters of enrollment within an award
year, including those semesters for which no financial aid
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was granted. Full-time students are expected to complete
their program of study within a maximum time frame not to
exceed six years. The time frame for part-time students is
pro-rated beyond six years for undergraduates and beyond
two and one-half years for graduates. For example, a half-
time student will be allowed twelve years to complete an
undergraduate degree and five years to complete a graduate
degree. All undergraduate students who have completed
more than 150 hours and all graduate students who have
completed more than 54 hours will not receive further financial
assistance unless they successfully complete an appeal
process resulting in a reinstatement of their financial aid.

Review

The Office of Financial Aid shall conduct its annual review in
the month of June. However, student progress toward meeting
the annual objectives shall be monitored on a semester
basis as follows:

Those students who will have difficulty meeting the annual
objectives based on their academic performance for the
semester in question, have a cumulative grade point below
2.0 (graduate students below 3.0) or are approaching the
time frame limit, shall receive a warning letter from the Office
of Financial Aid. Students who (1) do not complete any hours
during the semester, (2) do not have a minimum cumulative
grade point average of 2.0 for undergraduate or
postbaccalaureate by the end of their second year and a
minimum of 3.0 for graduate students by the end of each
year, and/or (3) exceed the time frame will not receive further
financial assistance unless they successfully complete an
appeal process resulting in a reinstatement of their financial
aid.

Students will not satisfy the completion rate requirement of
this policy if they receive grades of “F” - Course Failure; “I”
- Course Incomplete; “W” - Course Withdrawal; or “R” -
Course Non-Attendance in 26% or more of their attempted
hours during an award year. Students in Special Programs
(Project Success, Proyecto Pa'Lante or Student Support
Services) will have two years to achieve compliance with the
completion rate requirement of this policy.

Termination

Students who do not complete any of their attempted hours
during a semester, or who complete less than 75 % of their
attempted hours for the year will not receive further financial
assistance unless they successfully complete an appeal
process resulting in a reinstatement of their financial aid.
Students in Special Programs (Project Success, Proyecto
Pa’Lante, or Student Support Services) will have two years
to achieve compliance with the completion rate requirement
of this policy. In addition, those students who are not in
compliance with the grade point average requirement of this
policy by the end of their second academic year (by the end
of each academic year for graduate students) will not receive
further financial assistance unless they successfully complete
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an appeal process resulting in a reinstatement of their financial
aid. In both instances, the Director of Financial Aid shall
advise students in writing of this action as well as of the
procedure for appeal.

Appeals

A typed/printed appeal must be submitted to the Office of
Financial Aid by those students seeking reinstatement of
their financial aid eligibility. Through the appeal, students
should address reason(s) for not meeting minimum academic
requirements expected of all financial aid recipients, as well
as offer some solution to the problems which impacted their
prior academic performance. They may also submit supporting
documentation such as statements from advisors, counselors,
professors, doctors, etc.

Appeal Process

Students who have been notified that they will not receive
further financial aid may appeal in writing to the Office of
Financial Aid. Appeals shall be reviewed by designated
members of the financial aid staff. Appeals not supported by
the staff shall be forwarded to the Appeal Committee. The
Appeal Committee shall review the appeal and forward a
recommendation to the Director. Students shall be advised
of the decision in writing by the Director.

Reinstatement

Students may have their financial aid status reinstated through
the appeal process. Reinstatement will take place by the
student providing proof (transcript or grade report) of having
successfully completed at least six hours of academic work
during the Fall and Spring semesters or three hours of
academic work during the Summer semester, with a minimum
cumulative grade point average of 2.0 or “C” for undergraduate
or postbaccalaureate and a minimum of 3.0 or “B” as a
graduate student at Northeastern lllinois University without
financial aid or at another institution with or without financial
aid. Students with more that 60 hours should consult with the
Financial Aid staff regarding their options.

Tuition Waivers/Awards for Graduate Students

The Graduate College gives a limited number of Graduate
Merit Tuition Awards to qualified students in good academic
standing upon the recommendation of the Graduate Advisor/
Coordinator of the program of study. Students must apply to
their respective departments for consideration for a part-time
or a full-time award. To be eligible for a Graduate Merit
Tuition Award, candidates must have a bachelor's degree
from an accredited college or university, must have full
admission into the graduate program and must be enrolled in
a minimum of three credit hours each term.

The Office of Financial Aid administers tuition waivers/awards
for graduate students who demonstrate financial need.
Students should contact the Office of Financial Aid for up-to-
date policy information on need-based awards and the
Graduate College for Graduate Merit Tuition Awards.
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HEALTH SERVICE

The Health Service Office provides for the emergency needs
of the university community consisting of students, faculty,
staff and visitors. Health Service has been relocated to the
B-Wing, Room B-117-D. Registered nurses are on duty 8
a.m. - 7 p.m. Monday, Tuesday and Wednesday and 8a.m.
- 4 p.m. Thursday and Friday.

The Student Health Service Fee provides students with other
services, tests and literature throughout the academic year.

Student Health Insurance

All full-time undergraduates are automatically covered by
Student Health Insurance, and the semester cost is included
in their fees. Students who have equal or better health
insurance may cancel the insurance fee by completing a
waiver form which accompanies the tuition bill and submitting
it according to the directions.

Part-time students, graduate students, and students wishing
to insure their dependents may apply for this coverage by
completing an application form in Health Service, B-Wing,
Room B-117-D, extension 3453.

The filing of claim forms is no longer necessary. Send all
bills issued from physicians or hospitals for medical services
rendered to the Mega Life and Health Insurance Company,
Student Insurance Division. P.O. Box 809025, Dallas, TX
75380-9025.

Insurance cards may be picked up in Health Service.

PLACEMENT OFFICE

The Placement Office assists Northeastern students in
developing appropriate career options, by referring
undergraduates (typically, late sophomores and juniors) to
internship and co-operative education opportunities. The office
encourages students to explore careers in real-world settings.
The office also prepares soon-to-graduate seniors and
graduate students for appropriate job placement. Placement
Office professionals assist students in selecting and using
the outstanding resources available in the Placement Office
Library housed in C-310 and C-311. These resources include
instructional videos, books, magazines, and timely articles.
Placement Office staff may be reached at extension 3119.

The Placement Office and the Student Employment Office
use the Resume Expert System to assist in both students
and graduates in seeking employment. The Resume Expert
System is a computerized resume program that assists
each user in producing a personalized and professional
resume. Students who participate in this program will have
their resume placed on the internet.

Student job seekers also receive specialized services in
resume writing and interview skills workshops, opportunities for
on-campus interviews by company/agency recruiters, bi-weekly
listings of job openings in the Chicago area and elsewhere,
access to Northeastern and Chicago-area job fairs, and
continually updated job market reports and salary surveys.

NORTHEASTERN ILLINOIS UNIVERSITY

STUDENT EMPLOYMENT

Education majors, during their student teaching semester,
are invited to attend seminars on placement opportunities
in teaching and receive detailed instructions for establishing
professional teacher credential files. All first-semester
seniors should register for placement services.

STUDENT EMPLOYMENT OFFICE

Northeastern students seeking part-time or summer
employment, on or off campus, may apply at any time
through the Student Employment Office, located downstairs
in Room D-024, at extension 3527. Approximately 1300
placements are made each year.

Jobs are available to help students meet expenses, gain
career-related experience, or both. Certain jobs, such as
those provided by the Federal Work Study Program, are
based on need demonstrated through an approved Financial
Aid application. Other University jobs (Student Aide
Program), are open to all students who are enrolled at least
half time regardless of their financial circumstances.
Off campus jobs in the private sector (Job Location Program)
are also available through the Student Employment Office.
All jobs are posted on the large bulletin boards north of the
entrance to the Office of Admissions.

STUDENT ACTIVITIES

The Office of Student Activities provides students and faculty
with consultation and assistance in organizational
management, leadership training and informal learning
experiences. Moreover, the Activities Office provides facilities,
organizational assistance, advice and direction to help students
plan a well-rounded program of activities for personal growth
and enrichment of the student body and campus community.
Staff may be reached at extension 3868.

WOMEN'’S SERVICES

The Office of Women'’s Services provides guidance, advocacy
and referrals to women students, faculty and staff members.
Women'’s Services offers assistance with the unique issues
that women may encounter in their academic and personal
lives. Further, the office sponsors support groups, workshops,
and classes concerning such topics as assertiveness, sexual
assault, self-defense, and women’s health issues. Sexual
harassment complaints should be directed to the Office of
Women's Services, extension 3567, and to the Affirmative
Action Office. The Office of Women’s Services is located
below Beck’s Bookstore in Room E-047B

New Directions: A Program for Returning Adults is also
offered. This program helps both male and female students
through the initial re-entry period and role transition of returning
to college. New Directions offers activities such as orientation
sessions, study strategies, workshops, and support groups
for single parents and returning adults. New Directions is
located in E-047B and can be reached at extension 3566.
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ADMISSIONS

GENERAL INFORMATION

Factors considered in evaluating an applicant for admission to Northeastern include: the high school program of studies, rank
in class, standardized test scores, recommendations from high school personnel and previous college work.

ADMISSIONS REQUIREMENTS AND APPLICATION PROCEDURES

CLASSIFICATION
AND DEFINITION

REQUIREMENTS FOR
ADMISSIONS

HOW TO APPLY
FOR ADMISSION

Freshman

A student currently attending high
school or a high school graduate
who has never attended a college or
university.

or
A student who has satisfactorily
passed the G.E.D.

The applicant must have graduated from
a regionally accredited high school or
have a passing grade on the G.E.D.
ACT or SAT scores are required of all
incoming freshmen unless they are 21
years of age or older. Admission is
based on high school rank in class,
supporting ACT or SAT scores, and
high school program of studies. To be
admitted, students must rank in the top
half of their graduating class, or have a
minimum enhanced ACT composite
score of 19, or a minimum SAT score
of 890, and successful completion of a
required program of high school studies.

1 Submit application for admission to
the Office of Admissions.

2 Arrange to have an official high
school or GED transcript from each
high school attended and ACT/SAT
scores sent directly to the Office of
Admissions.

3. If you are currently attending high
school, request a copy of your
"courses in progress” be sent along
with your transcript.

4. If you are a veteran, you must submit
a photocopy of your DD214.

5. Resident Aliens must submit a
photocopy of both sides of their
Resident Alien card.

SUBJECT REQUIREMENTS FOR FRESHMEN (Effective Fall 1993)

In addition to meeting the ACT or class rank requirements for admission, freshman must also have completed the following
high school subjects in accordance with the lllinois Board of Higher Education requirements:

4 years of English (emphasizing written and oral communications and literature)

3 years of Social Science (emphasizing history and government)

3 years of Mathematics (introductory through advanced algebra, geometry, trigonometry, or fundamentals of computer

programming)

3 years of Science (laboratory science)

2 years of foreign language, music, art or vocational education (only one vocational education course accepted)

PROVISIONAL ADMISSION

First time freshmen and transfer applicants with fewer than 30 hours of transferrable credit, who meet all criteria for admission

except high school subject requirements, may be admitted on a provisional basis.
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ADMISSIONS

CLASSIFICATION
AND DEFINITION

REQUIREMENTS FOR
ADMISSIONS

HOW TO APPLY
FOR ADMISSION

Transfer

A student who has at some time
registered at an institution of higher
learning following high school
graduation whether or not any
college- level work was completed.

The applicant must have an overall “C”
average in all course work attempted
and be in good academic standing at
the last school attended full time.
Students with less than 30 semester
hours of college credit must also meet
freshman requirements.

. Submit application for admission to

the Office of Admissions.

. Arrange to have official transcripts

sent directly to the Office of
Admissions from all colleges or
universities attended.

. If you have earned less than 30

semester hours of college credit, you
must also have an official high school
transcript and ACT/SAT scores sent
from your high school. ACT/SAT
scores are not required if you are
over 21 years of age.

. If you are a veteran, you must submit

a photocopy of your DD214.

. Resident Aliens must submit a

photocopy of both sides of their
Resident Alien card.

Second Bachelor’'s Degree

A student who has earned a
bachelor’'s degree and wishes to earn
a second undergraduate degree.
NOTE: Students will receive
registration priority after
undergraduate students. Tuition
and fees will be assessed at the
graduate student rate.

Evidence of graduation from a regionally
accredited college or university.

1

. Submit undergraduate application

form.

. Arrange to have an official transcript

sent showing graduation from the
college or university which awarded
the previous degree.

. Resident Aliens must submit a

photocopy of both sides of their
Resident Alien card.

Readmission

Any former Northeastern undergraduate
who has not attended for three
consecutive terms must apply for
readmission. Students who were
dropped for poor scholarship at the time
of last attendance must petition the
Academic Standards Committee in
writing.

NOTE: Undergraduate students who
reenter the university after an absence
of three or more full terms must meet
the requirements of the current catalog.

NORTHEASTERN ILLINOIS UNIVERSITY

Good standing at the time of last
attendance at Northeastern. Students
who have enrolled at other institutions
since leaving Northeastern must have
an overall “C” average and be in good
standing at those institutions.

. Submit an application for admission.
. Arrange to have official transcripts

sent from any colleges or universities
attended since leaving Northeastern.

. Resident Aliens must submit a

photocopy of both sides of their
Resident Alien card with each
application.

. International Students must submit

a new/updated Northeastern
Financial Statement and required
supporting documents.
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ADMISSIONS

CLASSIFICATION

REQUIREMENTS FOR

HOW TO APPLY

AND DEFINITION ADMISSIONS FOR ADMISSION
International Students
Students from other countries who carry You must meet the admission 1. Submit application for admission to

an F or J visa.

International students are eligible for
admission to degree programs only and
may not be admitted as students at
large.

NOTE: Students must complete their
files by the published deadline for the
term in which the student is applying to
insure proper processing of 1-20 forms.
An 1-20 will not be issued until the
student has received notification of
admission from Northeastern’s Office
of Admissions. At no time will any
student on an F or J visa be eligible for
resident tuition assessment.

Students who are out-of-status  will
not be considered for admission.

requirements for freshmen or transfer
students, whichever is applicable.

You must pass the TOEFL* test with a
minimum score of 500.

You must file a Northeastern lllinois
University Financial Statement that
indicates your sponsor has sufficient
finances to support you for the duration
of your stay in the United States.

*Test of English as a Foreign Language.

the Office of Admissions.

2. Submit official copies of all educational
records. Certified translations must
accompany all documents in
languages other than English. All
transcripts must be evaluated by
Educational Credential Evaluators, Inc.

3. Arrange to have official TOEFL
scores sent to the Office of
Admissions.

4. Submit complete and notarized
Northeastern lllinois University
Financial Statement. Submit sponsor’s
bank and/or employment letter. All
financial statements and supporting
documents must be in exact U.S. dollar
amounts. Bank certification letters must
reflect savings or Certificates of
Deposit.

5. If applicant is currently in the United
States a copy of the 1-94 must also be
submitted.

NOTE: All of these items are necessary
before you can be considered for
admission. An [-20 will not be issued
until you have been admitted to the
university.

Student-at-Large
with Degree

Students with bachelor’'s or master’s
degrees who wish to enroll at
Northeastern as non-degree
candidates. Students who wish to enter
the Graduate College must make formal
application to the Graduate College. A
maximum of nine credit hours taken in
this at-large classification may apply
toward a master’s degree.

Courses are not automatically accepted
in a master’s program. Such work would
have to correspond to specific program
requirements and satisfy all scholastic
requirements of the Graduate College.
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Graduation from a regionally accredited
college or university.

NOTE: Students who have graduated
from Northeastern are eligible to register
as students-at-large and need not
submit an application.

1. Submit application for admission to
the Office of Admissions.

2. If degree awarded is from a country
outside of the United States, official
transcripts must be submitted to the
Office of Admissions.

3. Resident Aliens must submit a
photocopy of both sides of their
Resident Alien card.

NOTE: If you have previously attended
Northeastern lllinois University as an
undergraduate student, you must submit
proof of your degree to the Office of
Admissions.

NORTHEASTERN ILLINOIS UNIVERSITY



ADMISSIONS

CLASSIFICATION

AND DEFINITION ADMISSIONS

REQUIREMENTS FOR

HOW TO APPLY
FOR ADMISSION

Student-at-Large
Without Degree

Undergraduate students working toward
a baccalaureate degree at another school

college or university. or
NOTE: Students-at-large interested in
earning an undergraduate degree at
Northeastern must submit an application
for admission and meet undergraduate
admission requirements. Courses are
not automatically accepted in a master’s
program. Such work would have to
correspond to specific program
requirements and satisfy all scholastic
requirements of the Graduate College.

Graduation from an accredited high

Satisfactory completion of the G.E.D.

1. Submit application for admission to
the Office of Admissions.

2. Resident Aliens must submit a
photocopy of both sides of their
Resident Alien card.

NOTE: Transcripts are not required.
Students-at-large without degree are
not eligible for Advance Registration.

Veterans

Persons returning from at least one year's active military service will be readmitted or reinstated regardless of previous
scholastic record, provided Northeastern lllinois University is the first institution of higher education attended following release

from service.

APPLICATION PROCESSING

Applications are processed continuously throughout the year
in accordance with published deadlines for each term.
Applicants who send all required credentials well in advance
of the term for which admission is being sought benefit by
receiving earlier notification of admissions decisions.

International students who carry F or J visas must complete
their files by the published deadline for the term in which the
student is applying in order to ensure proper processing of
the 1-20 form.

All transcripts and other documents submitted in support of
a student’s application for admission become the property of
the university. The Admissions Office will retain these
credentials for a period of one year from the time of initial
application. At the close of this period, all such documents
submitted by applicants who do not enroll at Northeastern,
will be destroyed.

The discovery of omitted previous postsecondary attendance
will be cause for dismissal. The student will not be allowed
to complete the term when such a discovery is made; neither

NORTHEASTERN ILLINOIS UNIVERSITY

will any credit earned at Northeastern be released. An
administrative hold will be put on the student’s record. Petitions
to reenter will be reviewed by the Admissions Committee
after a period of no less than one term has elapsed.

Transcripts which are hand carried by students in sealed
envelopes will be accepted by the Admissions Office as
“unofficial” documents. If within three weeks after the beginning
of the term of admission an “official” transcript is not received
directly from the other institution further registration will not
be permitted.

ADMISSION THROUGH PETITION

Undergraduate applicants who do not meet stated admission
criteria may petition the Committee on Admissions in writing.
Recommendation letters from counselors may be submitted
in support of the student’s application. Each applicant’s record
will be reviewed on an individual basis.
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ADMISSIONS

TRANSFER OF COLLEGE CREDIT

Beginning with admission to the Fall 1993 semester, students
graduating with an approved ICCB (lllinois Community College
Board) Model A.A. or A.S. degree will be granted junior
standing and will have fulfilled Northeastern lllinois University’s
General Education requirements.

e For admission purposes only, all college level course
work at post-secondary institutions previously attended
will be considered in the calculation of grade point
average. Repeated courses are accepted only once in
transfer. In the case where a repeated course is one
which the student failed initially, the “F” grade will not be
counted in the grade point average. This will apply to
one “F” grade per course repeated. Any conflict in
identifying repeated courses will be settled by contacting
the appropriate academic department if the credentials
analyst is unable to determine the matter in question.

@ Courses from unaccredited or nonaccredited
postsecondary institutions are nontransferable . The
reference source used to determine whether an institution
meets Northeastern lllinois University’s accreditation
standards is The Official Roster of the Association,
published by the North Central Association.

® Transfer credit in technical and vocational areas will be
accepted if the course work is academic in nature and
is designed to transfer into a baccalaureate program at
Northeastern. In general, technical and vocational
courses are acceptable if comparable programs or areas
of study are offered at this university.

@ Courses from other colleges or universities must have
been completed at the appropriate level to be eligible
for transfer credit consideration. Developmental and
remedial type courses are examples of courses not
transferable.

® “Credit by examination” listed on transcripts must be
stated in terms of Credits Awarded to be accepted by
Northeastern in transfer.

@ Credit for prior learning will not be accepted for transfer
credit into Northeastern’s traditional programs nor will
prior learning credit be counted when students change
from non- traditional to traditional programs of study
while at Northeastern.

o Credit earned at institutions not accredited but approved
for candidacy status by the recognized regional
accrediting agencies will be accepted by Northeastern
on a conditional basis; viz, course work will be evaluated
and recorded on a student’s Northeastern academic
record following the completion of 30 semester hours of
work at Northeastern with a minimum grade average of
“C".
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® Science and education courses which are 15 years old
or more are not transferable to this university without
special departmental and/or College approval.

® A maximum of 30 credit hours of ROTC/Military Science
course work is acceptable as elective transfer credit
subject to the credit being properly recorded on the
student’s transcript.

® Any transfer student from an accredited senior college/
university must earn as a minimum the last 30 hours of
course work in residence at Northeastern to be eligible
to graduate.

® Community College work only:  All applicable courses
taken at a community college are reflected on the
Evaluation of Credit form. However, credit hours beyond
60 will not be counted toward graduation.

Senior College work only:  All applicable courses taken
at a senior institution are reflected on the Evaluation of
Credit form. However, credit hours beyond 90 will not
be counted toward graduation. Students must earn the
last 30 consecutive hours at Northeastern in order to
meet graduation residency requirements.

Community College followed by Senior College: All
applicable courses taken at a community college and
senior institutions are reflected on the Evaluation of
Credit form. However, a maximum of 60 community
college credits and an additional 30 senior college credits
(maximum total of 90 credits) are counted as credit
hours leading to graduation. Students must earn their
last 30 hours at Northeastern in order to meet graduation
residency requirements.

Senior College followed by Community College: All
applicable courses taken at community college and
senior institutions are reflected on the Evaluation of
Credit form. All applicable courses from senior institutions
are acceptable toward graduation. However, community
college courses taken after a total of 60 credit hours
have been earned from all colleges/universities will not
be counted toward hours earned leading to graduation.

An evaluation of transfer credits is prepared by the Admissions
Office for all transfer students admitted to Northeastern. This
evaluation statement should be presented to the student’s
departmental advisor at the time the student declares his
major (see below). Courses accepted by the University in
transfer do not necessarily meet specific program
requirements.

Grades of “D” are accepted in transfer in limited cases but no
more than 6 credits may be counted toward meeting General
Education requirements. Grades of “D” will not be accepted
in a student’s major, minor or professional sequence.
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Course work transferred for credit in the student’'s major is
subject to departmental and/or College approval. For example,
all transfer credit in Education courses must be approved by
the College of Education.

Students attending community colleges should check with
their community college counselors to select appropriate
courses for transfer to Northeastern.

CREDIT FOR MILITARY SERVICE

Three credit hours are awarded to veterans who have been
honorably discharged and have served a minimum of one
year on active duty. Veterans must submit a copy of their
DD214 to the Admissions Office at the time of application for
admission.

Credit is also allowed for those United States Armed Forces
Institute (USAFI) courses for which the American Council on
Education recommends credit at the baccalaureate level,
provided the student has passed the appropriate USAFI end-
of-course test or exam.

Credit for service schools successfully completed may be
evaluated upon request. The student must file the Request
for Evaluation form available at the Admissions/Records
counter.

No college credit is awarded for the college-level General
Educational Development (G.E.D.) Test.

ROTC PROGRAMS
Air Force ROTC

Students may enroll in the Air Force ROTC program at the
Illinois Institute of Technology (IIT). The four-year and two-
year programs allow qualified men and women the opportunity
to earn commissions as Second Lieutenants in the U.S. Air
Force upon graduation and completion of Air Force ROTC.
Federal scholarships are available to qualified students of
either program and pay full tuition and fees, $228 a year
towards textbooks, and $100 monthly subsistence allowance.
State of lIllinois ROTC scholarships are also available to
qualified students and pay full tuition. All members of the
Professional Officer Course also receive the $100 monthly
subsistence allowance. The Air Force ROTC courses are
taught on the IIT campus. For more information on Air Force
ROTC, call (312) 567-3535/3526 or stop by 3201 S. Michigan
(IIT Military Science Building) in Chicago.

Army ROTC

Northeastern students may participate in Army Reserve
Officers’ Training Corps in conjunction with the University of
Illinois, Chicago. The Reserve Officers’ Training Corps
prepares students for service as Army Officers. Additionally,
it provides invaluable leadership and managerial instruction
which can be applied to any occupation. Successful completion
of the program results in a commission as a Second Lieutenant
in the Regular Army, Army National Guard or Army Reserve.
During the first two years, (Basic Course), the fundamentals
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RESIDENCY STATUS

of military organization and leadership are taught, and students
have a chance to see what the program entails. Students
enrolled in the Advanced Program during the junior and
senior years are paid $100 per month. There are special two-
year programs available for academic juniors, graduate
students, Veterans and members of the Army Reserve
components. Any qualified Northeastern student can apply
for an lllinois State Scholarship (ROTC tuition waiver). Up to
ten of these scholarships are available per school year.
Basic Course ROTC students who receive one of these
scholarships incur absolutely no military obligation. AllROTC
courses may be considered part of a department’s curriculum.
For further information contact: University of lllinois, Chicago
Army ROTC (312) 996-3451.

CREDIT FOR ADVANCED PLACEMENT

Credit for advanced placement may be granted to students
who have participated in the College Entrance Examination
Board “Advanced Placement Program” in their high schools.
Students who intend to enter the university under this program
should arrange to have their advanced placement examination
records sent to the Director of Admissions and Records.

CREDIT THROUGH COLLEGE LEVEL
EXAMINATION PROGRAM (CLEP)

Credit for successful performance on the general examination
may be granted to students who have participated in the
College Level Examination Program. Credit is awarded for
scores earned at the fiftieth percentile or higher. A maximum
of 30 hours of lower division credit may be awarded through
CLEP. CLEP credit is not accepted as credit toward graduation
when a student has completed 60 hours of course work.

ADMISSION TO MAJOR PROGRAMS

Undergraduate applicants are first approved for admission to
the university. It is then the student’s responsibility to make
application to the academic department where he/she wishes
to major, to the College of Education if pursuing a teacher
education program, and to the College of Business and
Management if pursuing a Business degree.

RESIDENCY STATUS

For the purpose of this regulation an “adult” is considered to
be a student eighteen years of age or over; a “minor” student
is a student under eighteen years of age. The term “the
state” means the state of Illinois. Except for those exceptions
clearly indicated in this regulation, in all cases where records
establish that the person does not meet the requirements for
resident status as defined in this regulation the nonresident
status shall be assigned.

1. Residency Determination

Evidence for determination of residence status of each
applicant for admission to the university shall be submitted to
the office responsible for admissions at the time of application
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RESIDENCY STATUS

for admission. A student may be reclassified at any time by
the university upon the basis of additional or changed
information. However, if the student is classified in error as
a resident student, the change in tuition shall be applicable
beginning with the term following the reclassification; if the
student is classified in error as a nonresident, the change in
tuition shall be applicable to the term in which the
reclassification occurs, provided the student has filed a written
request for a review in accordance with this regulation.

2. Adult Student

An adult, to be considered a resident, must have been a
bona fide resident of the state for a period of at least six
consecutive months immediately preceding the beginning of
any term for which he/she registers at the university, and
must continue to maintain a bona fide residency in the state,
except that an adult student whose parents (or one of them
if only one parent is living or the parents are separated or
divorced) have established and are maintaining a bona fide
residence in the state and who resides with them (or the one
residing in the state) or elsewhere in the state will be regarded
as a resident student.

3. Minor Student

The residence of a minor shall be considered to be, and to
change with and follow:

a. That of the person’s parents, if they are living together,
or living parent, if one is dead; or

b. if the parents are separated or divorced, that of the
parent to whom the custody of the person has been
awarded by court decree or order, or, in the absence of
a court decree or order, that of the father unless the
person has continuously resided with the mother for a
period of at least six consecutive months immediately
preceding his/her registration at the university, in which
latter event the person’s residence shall be considered
to be that of his/her mother; or

c. that of the adoptive parents, if the person has been
legally adopted and, in the event the adoptive parents
become divorced or separated, that of the adoptive
parent whose residence would govern under the
foregoing rules if that parent had been a natural parent;
or

d. that of the legally appointed guardian of the person if
the minor resides with such guardian; or

e. that of a “natural” guardian, such as a grandparent,
adult brother or adult sister, adult uncle or aunt, or other
adult with whom the person has resided and has been
supported by for a period of at least six consecutive
months immediately preceding his/her registration at
the university for any term if the person’s parents are
dead or have abandoned him/her and if no legal guardian
of the person has been appointed and qualified.
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4. Parent or Guardian

Except as provided in paragraph 10 of this regulation, no
parent or legal or natural guardian will be considered a
resident of the state unless the parent or guardian (a) maintains
a bona fide and permanent place of abode within the state,
and (b) lives within the state, except when temporarily absent
from the state, with no intention of changing his/her legal
residence to some other state or country.

5. Emancipated Minor

If a minor has been emancipated, is completely self-supporting,
and actually resides in the state, the minor shall be considered
to be a resident even though his/her parent or guardian may
reside outside the state. An emancipated minor who is
completely self-supporting shall be considered to “actually
reside in the state of lllinois” if he/she maintained a dwelling
place within the state uninterruptedly for a period of at least
twelve consecutive months immediately preceding the
beginning of any term for which he/she registers at the
university. Marriage or active military service shall be regarded
as effecting the emancipation of minors, whether male or
female, for the purposes of this regulation. An emancipated
minor whose parents (or one of them if only one parent is
living or the parents are separated or divorced) have
established and are maintaining a bona fide residence in the
state and who resides with them (or the one residing in the
state) or elsewhere in the state will be regarded as a resident
student.

6. Marriage of Students

a. If a resident student marries a nonresident, then the
resident student shall continue to be classified as a
resident unless the student requests reclassification to
a nonresident status.

b. If a nonresident student marries a resident, then the
nonresident student shall continue to be classified as a
nonresident unless the student executes a declaration
of residency, in such form as may be prescribed by the
office responsible for admissions and requests
reclassification to resident status.

7. Persons Without United States Citizenship

A person who is not a citizen of the United States of America,
to be considered a resident must have permanent resident
status with the United States Immigration and Naturalization
Service or a visa that allows applicant to stay in the United
States indefinitely. They must also meet and comply with all
of the other applicable requirements to establish resident
status.
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8. Armed Forces Personnel

A person who is actively serving in one of the Armed Forces
of the United States and who is stationed and present in the
state in connection with that service and submits evidence of
such service and station, as well as such person’s spouse
and dependent children, shall receive a waiver of the
nonresident portion of tuition as long as such person remains
stationed and present in lllinois and the spouse or dependent
children of such person also live in the state. If such a person
is transferred to a post outside the continental United States,
but such person or the spouse and/or dependents of such
person remain(s) registered at the university then such a
waiver shall continue until such time as the person in service
is stationed in another state within the continental United
States.

9. Minor Children of Parents Transferred Outside the
United States

The minor children of persons who have resided in the state
for at least twelve consecutive months immediately prior to
a transfer by their employers to some location outside the
Untied States shall be considered residents. However, this
shall apply only when the minor children of such parents
enroll in the university within five years from the time their
parents are transferred by their employer to some location
outside the United States.

10. Staff Members of the University, Allied

Agencies, and Faculties of State-Supported

Institutions in lllinois

Staff members of the university and of allied agencies, and
faculties of state-supported institutions of higher education in
lllinois, holding appointment of at least one-quarter time, and
their spouses and dependent children, shall be treated as
residents.

11. Teachers in Public and Private lllinois Schools

Teachers in the private and public elementary and secondary
schools in lllinois shall, if subject to the payment of tuition, be
assessed at the resident rate during the term in which the
staff member or teacher holds such an appointment at least
one-quarter time. This privilege also extends to the summer
session or off-term vacation immediately following the term
for which such appointment was effective.

12. Definition of Terminology

To the extent that the terms “bona fide residence,”
“independent,” “dependent,” and “emancipation,” are not
defined in this regulation, definitions shall be determined by
according due consideration to all of the facts pertinent and
material to the question and to the applicable laws and court
decisions of the state of lllinois.

Voter registration, filing of tax returns, proper license and
registration for the driving or ownership of a vehicle, and
other such transactions may verify intent of residence in a
state. Neither length of university attendance nor continued
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STATEMENT OF FEES

presence in the university community during vacation period
shall be constructed to be proof of lllinois residence.

The term “staff member” as used in this regulation shall
mean a person appointed to an established position for
specific amount of time at a salary commensurate with the
percentage of time required, under an appointment requiring
service for not less than three-fourths of the term. The term
“staff member” as defined herein shall not apply to persons
employed on an hourly basis in either an academic or non-
academic capacity, nor to persons on leave without pay.
Persons appointed to established civil service positions, whose
rate of pay is determined by negotiation or prevailing rates,
shall not be considered as being paid on an hourly basis.

13. Procedure for Review of Residency Status

A student who takes exception to the residency status assigned
and/or tuition assessed shall pay the tuition assessed but
may file a claim in writing to the director of Admissions and
Records for a reconsideration of residency status and/or an
adjustment of the tuition assessed. The written claim must
be filed within 30 calendar days from the date of assessment
of tuition or the date designated in the official university
calendar as that upon which instruction begins for the academic
period for which the tuition is payable, whichever is later, or
the student loses all rights to a change of status and/or
adjustment of the tuition assessed for the term in question.
If the student is dissatisfied with the ruling in response to the
written claim made within said period, the student may appeal
the ruling by filing a written appeal with the office responsible
for admissions within 20 days of receipt of notice of ruling.
Such written appeal shall be forwarded by the office
responsible for admissions to board legal counsel, who shall
consider all evidence submitted in connection with the case
and render a decision which shall be final.

STATEMENT OF FEES

Mandatory tuition and fees are detailed in the Schedule of
Classes for the current term, and are subject to change
without notice.

REFUNDS

Final dates for refunds upon complete withdrawal from all
classes will be stated in the Schedule of Classes. A service
charge will be deducted for processing refunds.

Health insurance and parking fees are not refundable.
TRANSCRIPT FEE

Students will be assessed a transcript fee during their first
term of enrollment to support the production of transcripts
upon request, up to a reasonable limit per student.

MANDATORY STUDENT FEES

Students registered at Northeastern lllinois University pay a
variety of fees intended to enhance and facilitate many aspects
of campus life.
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RELEASE OF INFORMATION

An Athletic Fee finances a wide variety of intercollegiate
athletic programs.

The Commuter Center Fee helps support the Commuter
Center Student Union which is the heart of the activity
program on campus. It is the scene of lectures, discussions,
concerts, dances, meetings, and other activities. Its facilities
include food services, lounges, and meeting rooms.

The Student Activity Fee is used to support the Student
Government, student organizations and clubs, and the
many activities, programs, media, and events sponsored by
the above group.

The Computer Resource Fee is dedicated to the
enhancement of computer services available to students.
Such purposes shall include the addition of computer
workstations in a lab situation, additional “smart classrooms”,
increased access to all the networks and communications
highway currently in place as well as those to be built in the
future. There will be an increased availability of staff to assist
students in learning to take advantage of the new and
evolving technologies.

The Performing Arts Fee helps to support university theatre
and dance productions and musical concerts.

The Recreational/Intramural Fee supports the Recreation
Intramural Program, which is a full schedule of recreational
opportunities.

The Health Service Fee enables the University to provide
extended hours of service three evenings weekly which
benefits our evening students.

Student-Health Insurance Fee —All full-time under-
graduate students will automatically be covered unless
they have an insurance plan equal or better than the
Northeastern student plan. If they have such coverage, a
waiver card must be submitted at the time of validation and
the fee will be deducted.

RELEASE OF INFORMATION
PERTAINING TO STUDENTS

In compliance with the Family Educational Rights and Privacy
Act of 1974, as amended, the following policy outlines the
procedures available for access to student records. This
policy is intended to ensure the confidentiality of student
records.

I. Definitions

A. “Student” is defined as one who has attended or is
attending Northeastern lllinois University and whose
records are in the files of the University.

B. “Education records” are those records which are directly
related to a student and maintained by the institution or
by a party acting for the institution. “"Education records”
do not include files made by and kept in the sole
possession of the maker which are not accessible to
any other person.
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C. “Directory information” includes name, address, dates
of attendance, enrollment status, level, previous
institutions attended, major field of study, awards, honors,
degrees conferred with dates, past and present
participation in officially recognized sports and activities,
physical factors (height and weight of athletes), and
date and place of birth. (See Section V, Release of
Information).

Il. Location of Education Records

All students have records in the Admission/Records Office,
D-111, maintained by the Director of Admissions/Records.

Students may also have records in the following offices
which are maintained by the administrative officer listed:

Academic Development 4-026 Dean
*Non-Traditional Degree C-530 Director
Programs
Dean of Students B-114 Dean
*College of Arts and Sciences S-158A Dean
*College of Education 4-044 Dean
*College of Business 0-041 Dean
and Management
Placement C-330 Director
Financial Aid D-201 Director
Graduate College 4-029 Dean
Vice-President for Student B-104 Vice-
Affairs President

* Some departments maintain records separate from the
College. A list of departments or programs which have separate
records, their location, and the person responsible for the
record may be obtained from the office of the Dean of the
College in which the department or program is located.

IIl. Availability of Records to Students

A student’s record is open to the student, with the following
exceptions:

A. Letters of recommendation placed in files prior to
January 1, 1975 which were intended to be confidential
and used only for the purpose for which they were
prepared.

Records of parents’ financial status.

C. Medical and psychological records. Medical and
psychological records are not available to anyone other
than those providing treatment, but can be reviewed by
a physician or licensed professional of the student-
patient’s choice.

D. Some items of academic record under certain conditions.
To ensure the validity and confidentiality of references
prepared off campus and on campus, certain documents
may carry waivers, signed by the student, relinquishing
the student’s right of access to the document.
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Waivers are subject to the following conditions:

1. Waivers can be signed only for the specific purposes of
application for admission, candidacy for honor or honorary
recognition, including financial aid, based at least in
part on merit, and candidacy for employment;

2. Waivers cannot be required;

3. The student shall be told, upon request, the names of
those supplying references.

All items in the academic record not covered by waivers are
open to the student. Material not covered by waivers may not
be protected by keeping it out of the student’s file.

IV. Availability of Records to University Personnel

Student records are open to members of the currently
employed University faculty and staff who have a legitimate
need to know their contents, with the following provisions/
restrictions:

The university faculty or staff member must be performing
a task that is specified in his or her position description or by
a contract agreement, OR

performing a task related to student’s education, OR

providing a service or benefit relating to the student such
as health care, counseling, job placement or financial aid.

A. The determination of a “legitimate need to know” will
be made by the person responsible for the maintenance
of the record. This determination must be made
scrupulously and with respect for the individual whose
record is involved. A professor therefore, may access
the records of an enrolled student in his or her class.

B. Those letters and statements in an education record
which are inaccessible to students (filed before
January 1, 1975, or segregated by waivers) are to be
used only for the purposes for which they were prepared.

V. Release of Information to Third Parties

A. Directory information may be released to agencies or
persons outside the university unless the student
completes the appropriate form which indicates that this
information should be withheld. This form may be
obtained in the Admissions and Records Office and
must be filed within the first ten days of classes.

B. Other information in the education record normally will
be released to third parties (i.e., anyone not a member
of the faculty or staff) only at the written request of the
student. A student may secure from the appropriate
office a “consent form” authorizing the release of
specified records to specific individuals.

C. Other information in the education record will be
released to third parties without the consent of the
student only as follows:
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1.

3.

RELEASE OF INFORMATION

Information will be released:

a. To Federal and State Officers in connection with
the audit and evaluation of federally supported
educational programs and to enforce federal
laws;

b. As required by State law;

c. To research projects on behalf of educational
agencies seeking test norms, improving
instruction, etc., provided that there is no personal
identification of students;

d. To accrediting agencies carrying out their
functions;

e. In response to a subpoena;

f. To officials of another school, upon request, in
which a student seeks or intends to enroll

g. To parents of a dependent (as defined by the
IRS code) student.

h. Results of a disciplinary hearing to an alleged
victim of a crime of violence.

i. Topersonsin an emergency if the knowledge of
information is in fact necessary to protect the
health or safety of the student or other persons.

Education records will be released to third parties
only by the Vice President for Student Affairs, the
Director of Financial Aid, or the Director of Admissions
and Records. No other University office will release
education record information to third parties directly
except in the case of institutional audits. Third party
requests to other University offices shall be referred
to one of the aforementioned officials.

The third party must submit the request in writing
and must specify legitimate reason. A copy shall be
filed with the President’s Coordinator of Legal Affairs.

A reasonable attempt will be made to notify the
student prior to the release of information if: (a) the
request for information takes the form of a subpoena,
and (b) disclosure without notice would infringe
upon the student’s rights under the Family
Educational Rights and Privacy Act. Judgments on
condition (b) will be made by the President’'s
Coordinator of Legal Affairs in consultation with the
University President and Legal Counsel.

A notation of the release made to third parties will be
kept in the student’s record by the Vice President for
Student Affairs, the Director of Financial Aid, or the
Director of Admissions and Records except when the
reason for the request is institutional audit, procedural
evaluation, or research. Reasons shall be evaluated in
consultation with the President’'s Coordinator of Legal
Affairs. Such notation is open only to the student and
the person in charge of the record.
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RELEASE OF INFORMATION

D.

The third party is prohibited by the Family Educational
Rights and Privacy Act from subsequently releasing
personally identifiable information to other (or fourth)
parties, and shall be so informed in writing by the
University official who releases information.

VI. Access Procedure

The university has established the following procedures
enabling the student to have access to his or her record
within 15 working days of the request and has provided for
interpretation and challenge.

A.

VII.
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The student may see his or her file by filling out a
specific request form at the office where the record of
interest is maintained.

Access is to be granted promptly and no later than 15
working days from the date of request.

The student may make the request in person or by mail.

The student may obtain copies of records upon request
(for which the university may charge an appropriate
fee per page) with the following exceptions:

1. Copies of transcripts from other schools will not be
released.

2. Copies of NEIU transcripts will not be released if the
student is indebted to the university.

The student may request and receive interpretation of
his or her record from the person (or designate)
responsible for the maintenance of the record.

Review on Challenge

In the event a student challenges the content of the
education record on the basis that an item(s) is inaccurate,
misleading, or violates the privacy or other rights of the
student, the custodian of the education record shall
discuss the challenge with the student and attempt to
resolve the challenge within a framework of maintaining
the integrity, accuracy, and usefulness of the record. If
the student wishes to insert a written explanation
regarding the content of the record, such written
explanation is to be accepted and included in the record.

If the custodian and student are unable to resolve the
challenge, they shall schedule a meeting with the
appropriate dean, within 15 days of the challenge for
further review.

If no resolution can be effected, the matter will be
referred to the appropriate Vice-President’'s Hearing
Panel.

It is the obligation of the University to amend the
education record if it is found that information contained
therein is inaccurate, misleading, or otherwise in
violation of the privacy or other rights of the student,
and the student’s statement commenting on the education

VIII.

records which may be inserted therein shall be
maintained as part of the educational records and shall
be disclosed, together with the contested portion, to any
party entitled to receive the education records.

The Hearing
General principles:

A request for a hearing must be specific to a record, be
submitted in writing to the custodian of the record, and
include an explanation or justification of the request for
a hearing. It is the responsibility of the student to
prepare the written request.

The Hearing Panel shall be appointed by the
appropriate Vice-President. It shall consist of:

1. At least one administration official of the University
who does not have an interest in the direct
outcome of the hearing;

2. One faculty member of the University who does not
have an interest in the direct outcome of the hearing;

3. Two representatives from the Student Government
or appropriate body.

The custodian of the record(s) or his or her designate
shall be present as a resource person, but only as an
ex-officio member of the panel.

The hearing panel process shall afford the student a full
and fair opportunity to present evidence relevant to the
issue being raised. The process will ensure that:

1. Hearings will be scheduled within a reasonable
period of time not to exceed 45 days from the date
on which the appeal was heard by the appropriate
dean;

Hearings will not be open to the public;

Neither the student in question, nor his/her
representative, shall serve on the panel;

4. Decisions of the panel will be by majority vote and
will be final;

5. Results of the hearing, to include a summary of the
evidence and the reasons for such decision, will be
communicated in writing to the student and to the
custodian(s) of the record being challenged within a
period not to exceed 45 days after the conclusion of
the hearing.

IX. Notification Regarding Access to Records

Annual notification of this policy shall be made in official
publications, such as the school catalog.
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X. Continued Maintenance

Nothing in this policy requires the continued maintenance
of any student record. However, if under the terms of this
policy a student has requested access to the record, no
destruction of the record shall be made before access has
been granted to the student. Persons in charge of records
should ensure that only pertinent items are retained in student
files.

REASONABLE ACCOMMODATION OF
RELIGIOUS OBSERVANCES

Consistent with lllinois Public Act 84-212, an act to prohibit
public school districts and institutions of higher education
from discriminating against students for observing religious
holidays (effective August 26, 1985), Northeastern lllinois
University subscribes to the following policy and procedures:

A. Northeastern lllinois University supports the concept of
“Reasonable  Accommodations of Religious
Observances” in regard to admissions, class attendance
and the scheduling of examinations and other academic
work requirements.

B. A student who is unable because of the observance of
a religious holiday to attend classes on a particular day
or days or at a particular time of day shall be excused
from any examination or any study or other academic
work assignments on such days or times.

C. The faculty and administrative personnel may require
up to five (5) calendar days advance notice of absences
to observe religious holidays.

D. It is the responsibility of the faculty and administrative
personnel to make available to such students an
equivalent opportunity to make up the examinations,
study or other academic work requirements which they
missed due to such absences.

E. Itisthe responsibility of all students who are employees
of the University to make arrangements to fulfill their
obligations to the University in advance of their absence,
and/or to utilize accrued leave (if applicable) during the
absence.

F. No fees or penalties may be imposed against the students
who exercise such afforded opportunities.

If a student believes she or he has been a victim of discrimina-
tion on grounds of religious observances, she or he may
seek redress under the existing Affirmative Action
Complaint Procedures (copies available in the Affirmative
Action Office and reprinted in the Northeastern Student
Handbook).
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POLICY ON DRUG AND ALCOHOL ABUSE - SUMMARY

POLICY ON DRUG AND ALCOHOL ABUSE -
SUMMARY

Note: A copy of the full policy on Drug and Alcohol Abuse
is mailed annually to all students, faculty and staff and is
also available from the Dean of Students Office.

Consistent with its mission as a public institution of higher
education, Northeastern lllinois University is committed to
educating students, faculty, and staff on the dangers of alcohol
and drug abuse, and to standards of conduct that maintain a
campus environment in which such abuse is prohibited. These
standards are intended to be in full compliance with any current
or future regulations or interpretations implemented under the
Federal Drug Free Schools and Communities Act Amendments
of 1989.

In accordance with the Drug Free Schools and Communities
Act Amendments of 1989, Northeastern lllinois University will
provide a copy of this policy on an annual basis to all employees
and to all students enrolled in one or more courses for academic
credit. Furthermore, the University will conduct a biennial review
of its drug prevention program to (I) determine its effectiveness
and implement any needed changes in the program; and (2)
ensure that disciplinary sanctions for violations are consistently
enforced.

Health Risks

The abuse or illegal use of alcohol and the illegal use of
controlled substances can seriously injure the health of employees
and students, adversely impair the performance of their duties
and their academic achievements, and endanger the safety
and well-being of fellow employees, students, and others. Further
information about the health risks associated with the use of
alcohol and controlled substances is mailed to all students,
faculty and staff annually and is available from the Dean of
Students Office.

Standards and Prohibitions

Faculty, staff, and students, in their affiliation with the University,
shall not manufacture, possess, use, deliver, sell, or distribute
any substance prohibited by the lllinois Cannabis Control Act,
the lllinois Controlled Substance Act, or any other State or
Federal statute, except as authorized by law, consistent with
the regulations of the Board of Governors and the policies of
Northeastern lllinois University. Further, faculty, staff, and students
may not possess or consume alcoholic beverages on university
property or at university-sponsored activities except in accordance
with the University’s Alcohol Policy (See Use of Facilities Policies
and Procedures Manual) — which expressly limits consumption
of alcoholic beverages to persons 21 years of age or older, who
are attending as specific invitees of the President or appropriate
Vice President or designee, a function specifically approved by
the President or appropriate Vice President held in a specifically
approved designated area.
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SERVICES FOR STUDENTS WITH DISABILITIES

In addition, employees directly engaged in work under a Federal
grant or contract, including all college work-study students, are
required, as a condition of employment, to abide by all terms of
the University’s Drug Free Work Place Policy. All students
eligible for Federal financial aid in the form of a Pell grant are
also required to certify in writing as a condition of receiving a
Pell Grant that they will not engage in the unlawful manufacture,
distribution, dispensation, possession, or use of a controlled
substance during the Pell Grant award period.

Applicable Legal Sanctions

Students, faculty, and staff who violate State and/or Federal law
may be subject to criminal prosecution. A number of lllinois and
Federal criminal statutes provide extended definitions of what
constitutes illegal possession, use, and distribution of alcohol
and drugs. Criminal penalties for violations of lllinois statutes
include terms of imprisonment for up to sixty (60) years and
fines of up to $500,000. Equally severe penalties and sanctions
may be imposed for violations of Federal statues. Detailed
information on penalties and sanctions is mailed to all students,
faculty, and staff annually and is available from the Dean of
Students Office. Definitions of legal sanctions under lllinois law
for the unlawful possession, use and distribution of illicit drugs
and alcohol are included under Chapters 43 and 56 1/2 of the
lllinois Revised Statutes 1989, copies of which are available for
review by students and employees in the University library.

Counseling and Support Services
1. Students

The University Counseling Office offers counseling and referral
services to students who have drug or alcohol abuse-related
problems. The Dean of Students Office provides (a) information
about on-campus substance abuse self-help groups, (b)
referrals to off-campus prevention and treatment resources,
and (c) substance abuse information and prevention literature.

2. Employees

Faculty, staff, and their dependents who encounter drug and
alcohol abuse problems are encouraged to seek assistance
voluntarily from the University's Employee Assistance Program
(EAP). If job performance is adversely affected by drug or
alcohol abuse, an employee may be referred to the Employee
Assistance Program. Participation in the EAP is confidential
and is encouraged by the University; however, it will not
preclude normal disciplinary action or relieve an employee of
responsibility for performing assigned duties in a safe and
efficient manner.
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Employee and Student Sanctions
1. Student Sanctions

In addition to possible criminal prosecution by State and/or
Federal law, students who violate University policies concerning
drugs and alcohol will be referred to the University Examiner
for possible disciplinary action up to and including suspension
or expulsion in accordance with the Student Conduct Code.
Furthermore, student employees who violate University policies
concerning drugs and alcohol may be subject to termination
of employment.

2. Employee Sanctions

In addition to possible criminal prosecution by State or Federal
law, faculty, administrative staff and civil service employees
who violate University policies concerning drugs and alcohol
may be subject to disciplinary action up to and including
termination of employment.

ORAL PROFICIENCY

Northeastern lllinois University, in accordance with a 1987
State statute, insures that all persons providing classroom
instruction to students are proficient in oral English. If an
instructor’s oral proficiency is in doubt, students should contact
the department chair to obtain information about the University’s
procedure for handling complaints.

SERVICES FOR STUDENTS WITH DISABILITIES

a. Northeastern lllinois University complies with Section
504 of the Rehabilitation Act of 1973 which states that
“No otherwise qualified handicapped individual in the
United States ... shall, solely by reason of his (or her)
handicap, be excluded from the participation in, be
denied the benefits of, or be subjected to discrimination
under any program or activity receiving Federal financial
assistance....” In addition, NEIU complies with the
Americans With Disabilities Act of 1990.

b. The Affirmative Action Office (A.A.O.) assumes
responsibility for seeing that the University is properly
interpreting Federal regulations requiring that the
University take such steps as are necessary to ensure
that no qualified student with disabilities is denied the
benefits of, excluded from participation in, or otherwise
subjected to discrimination because of the absence of
educational auxiliary aids for students with impaired
sensory, manual or speaking skills. The Affirmative
Action Officer is responsible for coordinating the
University’s compliance with these regulations.

In cooperation with the Admissions Office, Health
Service, Counseling Office, Handicap Educational Liaison
Program (HELP), and Student Support Services the
A.A.O. assumes responsibility for receiving and
coordinating inquiries from students regarding auxiliary
aids, academic adjustments or other reasonable
accommodations.

NORTHEASTERN ILLINOIS UNIVERSITY



c. The following procedure applies for consideration of

requests for auxiliary aids, academic adjustments or
other reasonable accommodations. Students should
complete the steps listed below sufficiently in advance
of the anticipated need for services. Such notice is
required in order to give the various academic and
service areas a reasonable period of time in which to
evaluate requests.

1. Students must be admitted to and/or enrolled in the
University.

2. Students requesting auxiliary aids, academic
adjustments or other reasonable accommodations
should first contact the University’s Handicap
Educational Liaison Program (HELP). If the
request requires modification of academic
procedural requirements or necessitates special
testing and/or course evaluation methods, students
must provide a written diagnosis from appropriate
professional personnel. Such diagnosis is subject
to verification by the University. If the request
cannot be granted by HELP, students should contact
the local Department of Rehabilitation Services
(DORS) office to determine state funded eligibility.
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SERVICES FOR STUDENTS WITH DISABILITIES

3. If DORS denies the request for auxiliary aids,
academic adjustments or other reasonable
accommodations, the request will be brought to the
A.A.O. As a general rule, the Affirmative Action
Officer will require students to present proof of denial
of funds by DORS before the University will
consider requests that require special funding.
However, a student may receive consideration of
such requests in advance of DORS action if there is
a substantial delay on the part of DORS due to
no fault of the student.

4. The A.A.O. will make a case-by-case determination
of the student’s educational need for the requested
auxiliary aid, academic adjustments or other
reasonable accommodations. Auxiliary aids,
academic adjustments or other reasonable
accommodations determined to be necessary will
be provided at no cost to the student.

d. Students who believe that they have been

discriminated against on the basis of a disability can
seek resolution through the University’s Discrimination
Grievance Procedure. Information and consultation
on this procedure is available in the Affirmative Action
Office (Room 219, Bldg. C, Ext. 3375).
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GENERAL EDUCATION PROGRAM

TESTING REQUIREMENTS

UNIVERSITY TESTING

The purpose of the University’s testing policy is to increase
learning, enhance satisfaction, and ensure academic success
for students through the assessment of entry level skills and
baccalaureate-level competencies. This is accomplished
through the administration of placement tests and the English
Competence Examination.

The Placement Tests are designed to determine skill level in
mathematics, reading and writing. Since these tests are not
administered on a pass/fail basis, students are permitted to
take them only once. The test scores are used to assign a
student to course sequences that are appropriate to the skill
level. These courses are designed to help a student develop
college-level performance in reading, writing and mathematics.

The English Competency Examination (ECE) is designed to
determine whether a student has achieved baccalaureate-
level skills in reading and writing.

TESTING POLICY

All students must fulfill University testing requirements. A
testing hold will be placed on a student’s registration if a
testing requirement is not met. The testing requirements are
listed below:

ENGLISH PLACEMENT TEST

Newly Admitted Freshmen must take placement tests in
English and in Mathematics before the first registration or
during the first semester. No entering student may register
for an English, English Language Program, Mathematics or
Reading course before taking the appropriate placement
examination.

Transfer Students who do not transfer a course equivalent
to ENGL 101 must take the English Placement Test (EPT).
Students who transfer a course equivalent to ENGL 101 with
a grade below “C” must take the English Placement Test
(EPT). Students who transfer a course equivalent to ENGL
101 with a grade of “C” or better need to take only the English
Competency Examination (ECE).

MATHEMATICS PLACEMENT TEST

All newly admitted and readmitted students must take the
Mathematics Placement Test (MPT) with the exception of
the following:

1. Transfer students who have earned a “C” or better in a
course articulated as an equivalent of MATH-102;

2. Transfer and readmitted students who have met the
Mathematics Competency requirement for graduation;

3. Students with a score of three or higher on the Advanced
Placement (AP) calculus test.
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ENGLISH COMPETENCE EXAM (ECE)

All students must attempt this exam by the time they have
earned 60 credit hours. Transfer students who transfer a
course equivalent to ENGL 101 with a grade of “C” or better
must take the ECE before their first registration or during the
first semester. All students must pass the ECE by the time
they have earned 90 credit hours. The demonstration of
baccalaureate-level reading and writing skills is a graduation
requirement.

GENERAL EDUCATION PROGRAM

The baccalaureate program at Northeastern Illinois University
is designed to provide students with depth in their chosen
field through the requirements in the major and to familiarize
them with a broad range of disciplines and methods they use
through the General Education Program. Completion of the
Program provides students with knowledge that will be helpful
to them in many aspects of their professional and personal
life by broadening their horizons, sharpening their thinking,
communication, and research skills, and lays the foundation
for further lifelong learning.

The specific goals of the General Education requirements
include developing knowledge of or competence in the
following areas:

1. communication and computation;

2. gathering, analyzing, documenting, and integrating
information;

3. historical processes and cultural differences;
4. aesthetic and literary sensitivity;

5. the modes of thought, the concerns, and the methodologies
of the fine arts, the humanities, the behavioral and social
sciences, and the natural sciences;

6. use of quantitative methods in the natural, social, and
behavioral sciences.

The General Education Program requirement consists of a
minimum of 39 credit hours of courses specified on the
Limited List of Courses distributed among four areas as
follows:

FiNe AIS .oooiiiiieiiceec e 2 courses, 6 cr.
Art, Music, Speech and Performing Arts (Performance only)

Humanities ........cccoeviieiiieiiicceec e 3 courses, 9 cr.
English, Foreign Languages and Literatures, Linguistics,
Philosophy, Speech (Communications only), Women'’s Studies

Behavioral/Social Sciences ................... 4 courses, 12 cr.
Anthropology, Economics, Geography, History, Political
Science, Psychology, Sociology

Natural SCIENCES ......ceevvvveiiiiiiiieieee, 4 courses, 12 cr.
One course must have a laboratory component.
Biology, Chemistry, Earth Science, Physics
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Only courses included on the Limited List of Courses during
the term of enroliment (published in the Schedule of Classes)
are applicable towards the General Education requirements.

e Continuing students who have successfully completed
their General Education program prior to Fall 1993 will
have satisfied the General Education requirements for
graduation.

e Continuing students who have not completed their
General Education program prior to Fall 1993 will follow
the revised General Education program requirements.

@ Continuing students who have successfully passed
General Education Courses prior to Fall 1993 can use
these courses to meet the revised General Education
program requirements.

e Effective with the Fall 1993 semester, newly admitted
and readmitted undergraduates will be required to meet
the revised General Education program requirements.

® The Pass/Fail option may not be used to meet any
General Education requirements.

® A student may use no more than six (6) hours of “D” to
meet the distribution area requirements. A grade of “C”
or better is mandatory for ENGL 101 and the remaining
General Education requirements.

® By the tenth week of the semester, faculty teaching
General Education courses must notify any student with
less than a “C” average of his/her grade in the course.

® All General Education requirements must be completed
within 75 hours. An advisement hold will be activated
for those students who do not meet this requirement. A
student must register for at least six (6) hours (or
remaining needed hours) of General Education courses
to remove the hold.

® Freshmen and transfer students who require
developmental courses in reading, writing and/or
mathematics must take the indicated courses during
their first 30 hours in residence. Students who have not
completed their developmental courses may not begin
their major course work. An advisement hold blocking
enrolliment will be placed on students who have not
fulfilled this requirement.

® Majors in the Fine Arts, Humanities, Behavioral/Social
Sciences, and Natural Sciences may waive up to six
hours of General Education credit in the appropriate
distribution area. A major in the Natural Sciences may
waive up to an additional six (6) hours in the Natural
Science distribution area at the discretion of the major
department.

NORTHEASTERN ILLINOIS UNIVERSITY

GENERAL EDUCATION PROGRAM

® A student may use no more than two (2) courses from
a program (including courses transferred to Northeastern)
to meet the distribution requirements in Humanities,
Natural Sciences, and Social Sciences. No more than
one course from a program (including transferred
courses) may be used to meet the Fine Arts distribution
requirements.

e Effective Fall 1993, transfer students who have an
approved ICCB (lllinois Community College Board) Model
A.A. or A.S. degree will be granted junior standing and
will have met Northeastern lllinois University’'s General
Education requirements.

Courses completed elsewhere by students transferring to
Northeastern may be applied to general education
requirements. Such courses will be articulated/evaluated to
determine appropriate general education credit.

Students who have specific questions should contact either
their academic advisor or the Coordinator of the General
Education Program.

AREA OF STUDY IN ADDITION
TO THE MAJOR

All undergraduate students are required to have an area of
study in addition to their major.

A student in the College of Arts and Sciences who majors in
Biology, Chemistry, Earth Science, or Physics satisfies the
requirement by means of a required group of cognate courses
in other sciences and mathematics.

A student who completes a major in the College of Business
and Management satisfies the requirement by means of
completing cognate courses in the Business and Management
core in addition to courses for the major.

A student who completes a professional education sequence
in the College of Education has thereby satisfied the
requirement.

Other students satisfy the requirement by completing a second
major or a minor. Requirements for majors and minors are
listed in detail in the academic department entries which
follow.
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ACADEMIC REGULATIONS

ACADEMIC REGULATIONS

STUDENT RESPONSIBILITY

Each student is responsible for knowledge of, and adherence
to, all university requirements and regulations.

Each student is also responsible for knowing the degree
requirements for the major in which he/she is enrolled and
enrolling in courses which meet those degree requirements.

All students are strongly encouraged to seek information and
assistance from appropriate staff should they have any
questions regarding requirements or regulations.

THE ACADEMIC YEAR

The academic year consists of a Fall Semester, a Spring
Semester, and a Summer program composed of varying
term lengths. Consult the current Schedule of Classes for
beginning and ending dates.

PREREQUISITE POLICY

The student should note that some course descriptions refer
to a prerequisite course that must be successfully completed
before enroliment. The members of the faculty regard these
prerequisites or their equivalent as a necessary foundation
for student learning. Therefore, it is the student’s responsibility
to be aware of and follow any course prerequisite(s) prior to
registration. In such case that a course prerequisite cannot
be met, it is the responsibility of the student to obtain a
written waiver of the prerequisite by following the procedure
applicable in the college or department which sponsors the
course.

It is the right of the faculty to verify that students enrolled in
their courses have met the appropriate prerequisite(s) or
their equivalents. The faculty member may request the student
to show verification of having met the prerequisites. In the
event a faculty member determines that a student has not
met the prerequisites and should not be permitted to continue
in a course, the faculty member may initiate action to drop
the student by notifying Admissions and Records.

Faculty members from the College of Business and
Management shall refer the matter to the college’s Program
Advising Office, which will initiate course drop action as
appropriate.

POLICY ON FIRST CLASS SESSION
ATTENDANCE

Department instructors may assign a grade of “R” to any
student registered for a class who does not attend the first
class session, is late for the first class session, or neglects
to inform the instructor in advance of the intended absence.
The student’s seat in the class may also be reassigned by
the instructor. The student will be responsible for any financial
consequence if the course is not dropped officially by the
student before the appropriate refund deadline.
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Students are expected to attend all regularly scheduled classes
and examinations. If a student has more than three unexcused
absences (or one per class credit hour), the instructor may
lower the student’s grade, require additional work, and/or
impose other sanctions as appropriate. Additional class
attendance provisions may be adopted by the separate
academic departments.

ACADEMIC CONDUCT

Northeastern lllinois University students are expected to exhibit
the highest standards of academic integrity. Academic
misconduct such as plagiarism or cheating is unacceptable
and will be investigated in accordance with University policy
on academic misconduct. (See Student Survival Kit)

UNIT OF CREDIT

Credits at Northeastern are measured in semester hours.
One semester hour consists of the equivalent of one 50
minute lecture or discussion period, or two laboratory periods
per week, for one term. For individual study programs,
requirements for a credit unit are arranged on an individual
basis.

COURSE NUMBERS
A general guideline to the course numbering system is:

090-level courses are developmental; credit does not apply
towards graduation;

100-level courses are usually taken during the freshmen
year.

200-level courses are usually taken by sophomores.

100- and 200-level courses are lower division.

300-level courses are upper division courses which are for
advanced undergraduates and, under some conditions,
graduate students.

Beginning in the Fall 1993 semester, all entering students
must complete a minimum of 42 semester hours at the upper
division level.

400-level are for graduate students ONLY.
500-level courses are for graduate students ONLY.

STUDENT CLASSIFICATION

Total Hours Earned:

Freshman 00 - 29 hours
Sophomore 30 - 59 hours
Junior 60 - 89 hours
Senior 90 + hours

Graduate Student — admitted to a graduate degree program
Student-at-Large — not admitted to a degree program
Student-at-Large Seeking Certification — admitted to a
certification program.

Second Bachelor's Degree Candidate — admitted to an
undergraduate degree program.
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GRADING SYSTEM

Northeastern is on a 4.0 grading scale, i.e., each credit hour
of “A” equals 4 grade points; an “A” earned in a 3 credit hour
course generates 12 grade points.

The student’s grade point average (GPA) is calculated by
total number of grade points earned divided by total number
of credit hours earned. Credit hours for courses in which a
“F" is earned are used to calculate the grade point average.
Transfer hours and courses in which a “P” grade is earned
are not used to calculate the grade point average.

A general guide to the grades awarded follows:

Grade Points Per
Grade Credit Hour

ACADEMIC REGULATIONS

Registered — Excessive absences
precluded evaluation. This is a
permanent symbol; it is not considered
in the calculation of the grade point
average, and the course is not
applicable toward graduation credits.

Visitor/Auditor — Enroliment for no
credit, no grade; not convertible to
letter grade, nor applicable toward
graduation credits.

Withdrawal — Student withdraws after
the change- of-registration period,
through the last day to officially withdraw.

A

Completion of course requirements

in an outstanding manner, reflecting a
degree of accomplishment that is
exceptional.

Completion of course requirements
in an entirely acceptable manner,
demonstrating an excellent grasp of
the subject matter, and the likelihood
of successful completion of further
courses in the same area.

Completion of the course requirements

in an acceptable manner, reflecting a
basic understanding of the subject matter
of the course and the possibility

of successful completion of further courses
in the same subject area.

Fulfillment of the minimum performance
requirements prescribed by the instructor,
but not in such a manner that higher
level courses in the same area can

be recommended.

Failure to demonstrate acceptable
competence in the subject matter
of the course, and/or failure to fulfill
the requirements of the course.

Incomplete — Allows for an additional
amount of time to complete a course,
given at the discretion of the instructor.
(See Policy on Incompletes, below.)

Pass — Credit is awarded, but the credit
hours are not used to calculate the grade
point average. This designation is used

in pass/fail courses and some Program for
Interdisciplinary Education courses.
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X Symbol used to indicate grades were not
submitted by instructor in time for
processing. NOT AN ACADEMIC GRADE.
Replaced later by the academic grade
earned. 0

CREDIT HOUR LOAD

Overloads require (1) a cumulative GPA of 3.0,
(2) starting with the student’s fourth term of enroliment,
passing the English Language Competency Exam, (3) a
letter of petition explaining the compeling reason the overload
is necessary which is to be submitted to the appropriate
college Dean or Director.

See the current schedule of classes for more information.

NOTE: No student may carry a course overload during the
first term at Northeastern.

The Dean's Office may delete a course(s) from a student's
record if permission is not granted.

ENROLLMENT VERIFICATION

When verifying enroliment for purposes of loan deferment,
Social Security eligibility, veteran’s benefits, etc., the university
reports full-time/part-time status in the following manner:

Enrolled Semester (Fall and Spring
Hours Semesters)
Graduate Undergraduate

12 or more = full-time

6 to 11 = halftime
5 = part time

9 or more = full-time
4 to 8 = half time
3 = part time

Enrolled Semester Hours (Summer Term)
Graduate Undergraduate
9 or more = full-time

4 to 8 = halftime
Less than 4 = part time

6 or more = full-time
3 to 5 = half time
Less than 3 = part time

The student’s status is determined by the total number of
enrolled summer hours.
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Dates of attendance will be reported using the beginning and
ending dates of the specific summer session or sessions the
student is taking classes.

NOTE: Enrollment verification for Second Bachelor Degree
students will be based on undergraduate criteria as
stated above.

REPEATED COURSES

If a student elects to repeat a course, both grades and
their corresponding grade points are used to calculate the
grade point average. However, a repeated course cannot be
used towards fulfilling the minimum 120 hours graduation
requirement. In addition, if a student repeats a course for
which she/he received similar transfer credit, only one of the
courses will be credited towards graduation.

This policy does not apply to independent studies, individual
titles of varying courses, or courses specifically identified in
the catalog with the description “may be repeated for credit”.

POLICY ON INCOMPLETES

“I” (incomplete) may be given if a student is absent from the
final examination or fails to complete a special research or
individual study project because of some unavoidable
circumstance such as illness.

“I" grades may only be assigned after an Incomplete
Removal Contract Form has been completed with the
instructor detailing the steps necessary for removal of the
incomplete.

Effective Spring 1995, a student must complete the work
required to fulfill the Incomplete Contract according to the
following timetable:

Semester “I”  Work Change of
Assigned Completed by Grade Submitted by
Fall end of Spring  end of June
Spring end of Fall end of January
Summer end of Fall end of January

Incompletes that have not been removed by the end of the
designated Fall or Spring semester, will become permanent
if the student was performing satisfactory (A, B, or C) work
at the time the "I grade was issued. "I" grades for students
who were not performing satisfactory (D or F) work will be
changed to an "F* grade.

This policy does not apply to thesis seminars or master’s
project seminars.

GRADE CHANGE LIMITATION

There is a time limit of one calendar year for any changes
in letter grades. Grades assigned prior to the recording of a
degree cannot be changed after the degree has been
awarded.
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PERMANENT PASS/FAIL OPTION

1. The Pass/Fail Option is available only to students in
good standing (can not be on academic probation)
at the undergraduate level.

2. The pass/fail option is not allowed for General Education,
Honors, tutored study courses, independent study
courses, English 101, a course used to fulfill a major or
minor requirement, or a course used to fulfill the Math
Competency Requirement.

3. Students are eligible to exercise the pass/fail option
only after accumulating fifteen hours in residency
(courses taken through Northeastern).

4. Eligible students will be permitted only one pass/fail
course per term. A maximum of 18 pass/fail hours,
including P.I.LE. work and transfer courses from other
institutions, may be applied toward graduation but may
not be counted toward a student’s major area of
concentration, minor, or General Education Program.

5. Declaration of the intention to select pass/fail option
must be made no later than the tenth day of the term by
using the Touchtone Telephone Registration System
(TTRS). The decision to select the pass/fail option
may not be changed after that date.

6. A grade of “P” will be used to indicate that the student
has passed the course and a grade of “F” that the
student has failed the course. This “F” will be included
in the grade point average.

7. Instructors may offer courses restricted to pass/fail
registration with approval from the appropriate College
Educational Policy Committee, and by the Faculty Council
on Academic Affairs either at the time of initial course
approval or subsequently. Hours of credit carried by
such a course(s) will be part of the maximum of 18
hours which have been approved for the general pass/
fail option.

VISITOR/AUDITOR

A student who wishes to audit courses must obtain the
written permission of the instructor, register in the regular
manner, and pay all fees charged students earning credit in
the same course. The audit option can only be selected at
the time of registration. Once the student has enrolled as an
auditor in a course, he/she may not change registration to
earn credit.

COMMUNITY LISTENERS PROGRAM

The Community Listeners program is offered for self-
enhancement to individuals who are not currently enrolled at
Northeastern and are interested in taking college courses
without receiving credit. There is no charge for participation
in this program. Individuals may select one class each
semester from a schedule of Community Listeners classes
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that is predetermined by faculty. Class size, determined by
the instructor, is limited and available on a first-come, first-
served basis. Community Listener participants have access
to the library with a validated registration form. For additional
information, or to request a class schedule, contact the
Community Listeners Program at (312) 794-6674.

ACADEMIC STANDARDS, PROBATION AND
DISMISSAL

Undergraduates

The minimum cumulative grade point average which must be
maintained in order to be classified as an undergraduate
student in good standing is 2.0 (on a 4.0 scale) or a “C”
average. Students must have at least a 2.0 cumulative average
in order to graduate. The cumulative grade point average is
computed on the basis of credit earned at Northeastern
lllinois University only (A=4, B=3, C=2, D=1, F=0.)

An undergraduate student will be placed on academic
probation when his/her cumulative grade point average falls
below 2.0 (C). If, in subsequent terms, the student earns
grades which restore his/her cumulative average to 2.0 or
above, he/she will be returned to good standing. If, in
subsequent terms, the student earns at least a 2.0 average
for the term, but does not restore his/her cumulative record
to 2.0, he/she will be permitted to continue on academic
probation. If, in any subsequent term, the student on probation
fails to earn a 2.0 average for the term, he/she will be
dropped from the university for poor scholarship. Students
who have been placed on academic probation are required
to carry a minimum course load necessary to continue normal
and successful progress to raise their grade point average.

A student who has been dropped for poor scholarship may
appeal to the Academic Standards Committee for
reinstatement after one term. If the appeal is granted, the
reinstated student will be on probation and will be subject to
the standards for a student on probation as detailed in the
preceding paragraph. (Should a student be dropped for poor
scholarship a second time, he/she will ordinarily be ineligible
for readmission to the university.)

All petitions to the Academic Standards Committee must be
submitted no later than July 15, November 15, or March 15
in order to be considered for reinstatement the next term in
residence.

The Academic Standards Committee is responsible for all
policies governing the probation, dismissal and reinstatement
of undergraduate students, and will recommend action to the
Provost. Decisions of the Provost shall be final in all cases.

Students-at-Large

Students-at-large with bachelor's degrees and undergraduate
students-at-large will be dropped for poor scholarship if, upon
completion of four courses, they have less than a 2.0 (on a 4.0
scale) (C) cumulative grade point average, and have not
maintained a term grade point average of 2.0 or better.
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A student-at-large who has been dropped for poor scholarship
may appeal to the Academic Standards Committee for
reinstatement after one term.

Graduate Students

To remain in good academic standing, graduate students in
a Master’s Program must make satisfactory progress toward
their degree. Graduate students who have less than a 2.0
(“C” average) after completing 4 or more courses at
Northeastern and who have not maintained a term GPA of
2.0 or better will be dropped from the university. See detailed
academic regulations in the Graduate College section of this
catalog.

Special Programs

Exceptions to the above policy will be made for students in
the Educational Assistance Program, effective September,
1972. Students in this program will be subject to the above
retention regulations at the end of the fifth term (regardless
of the number of terms actually attended.) Good standing or
probationary status is reviewed at the end of the fifth
consecutive term after admission to the program. The term
and cumulative grade point average at the end of the sixth
term determines whether the student is eligible to continue or
is dropped for poor scholarship.

University Without Walls (UWW)

University Without Walls students shall be exempt from being
placed on academic probation or being dropped for poor
scholarship during the first 12 credit hours of formal course
work taken at Northeastern. If a UWW student takes more
than 12 hours of formal credit, the normal university academic
regulations will apply. The above policy has no bearing on
transfer credits nor on any formal course work not completed
at Northeastern.

REGISTRATION AND
RECORDS

REGISTRATION PROCEDURES

Currently enrolled students and students admitted or
readmitted to the university three months prior to the beginning
of a semester, may be eligible to participate in the advance
registration system. This allows students to register for the
next term in advance. All eligible students receive registration
materials from the Registration Office. Following the advance
registration period, class schedules and bills are produced.

Eligible students who do not advance register may register
for classes during the late registration period which is
scheduled just prior to the beginning of each term.

Students who fail to complete all admissions requirements,
English/Mathematics placement examinations, tuition/fees,
loan and other financial obligations, or receive academic
or disciplinary notices are subject to cancellation of their
current and future registrations.
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CONCURRENT REGISTRATION

Concurrent registration for undergraduates working toward a
degree at Northeastern is permissible. Prior to enrolling at
another university, the student at Northeastern must obtain
written permission from his/her chairperson/designated academic
advisor, to be submitted to the Admissions and Records Office.
Official forms and information concerning procedures are available
at the Admissions/Records Information counter. Failure to follow
appropriate procedures may jeopardize the acceptance of credits
earned at another university or college. Students may not be
enrolled at any other institution during the term graduation is
anticipated. Normally, the last 30 consecutive credit hours must
be completed at Northeastern in order to meet graduation
requirements.

TRANSCRIPTS

Students may request an official transcript of their record by
writing to the Records office or by completing a Transcript
Request form. It is recommended that the student allow 7-10
working days for processing time from the date the transcript
request is received. All transcripts issued directly to the student
will have an “issued to student” stamp affixed to the transcript.
Each graduating student will be sent a copy of his transcript at
the time of graduation. Students will be assessed a $10.00
transcript fee at the time of their first registration at Northeastern
lllinois University. This will allow the student to request official
transcripts up to a reasonable limit at no additional cost.

Students who have a financial obligation to the university
may not receive transcripts until the debt has been cleared.

CONFIDENTIALITY OF RECORDS

The Records Office assumes responsibility for the maintenance
and integrity of student records. As an agent for the university
and official custodian of student academic records, this office
will release information only at the student’s request and with
his/her approval.

See the university policy on Release of Information Pertaining
to Students as required by The Family Educational Rights
and Privacy Act of 1974, elsewhere in this catalog.

DROPPING A CLASS/OFFICIAL WITHDRAWAL
FROM THE UNIVERSITY

Consult the Schedule of Classes for refund policies and
deadline dates.

Students must take the appropriate action in order to update
their enrollment record. In special circumstances, at the
discretion of the college dean, students may obtain approval
for late withdrawal from class.

Unofficial withdrawal from the university may result in a
grade of “F” (failure) being assigned.

Students who completely withdraw from the university must
return all borrowed books to the library, pay any fines due
and clear all outstanding accounts at the university.
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BACHELOR'S DEGREE
REQUIREMENTS

1. Total Credits:
A minimum of 120 semester hours must be earned by
every undergraduate student to be eligible to graduate
from Northeastern. Effective Fall 1993 semester, all
entering students must complete a minimum of 42
semester hours at the upper division level.

2. Academic Major and Minor:
Undergraduate students must complete a major and a
minor or an approved additional area of study (second
major, cognate, or professional sequence).

The “Request for Assignment to or change of Academic
Major” form must be completed for a declaration of
major or any changes in major. The procedure is as
follows:

¢ Obtain form from the dean’s or department
chairperson’s office.

e Form is to be completed and presented to the
department chairperson of the intended major.

« Upon approval by the department chairperson and
former Academic/University Advisor, the form is
submitted to the Admissions and Records Office for
data entry.

Students may follow this procedure at any time throughout
the school year.

Students who are readmitted to the University must
redeclare their major.

Students must earn a grade of "C* or higher in all
courses counted toward the major, the minor, cognate,
and professional sequences. No "P“ grades will count
toward a major, minor, or approved area of study.

All grade point average requirements must be met for
the successful completion of a program of study.

3. Residency:
The last 30 consecutive credit hours must be taken at
Northeastern.

4. General Education Program:
All undergraduate students must complete the General
Education Program requirements.

5. English Composition Requirement:

All entering students (effective Fall 1992) must
successfully complete English 101 or its equivalent. All
students admitted after Summer 1993 must meet the
English requirement with a grade of "C* or better. This
requirement should be completed in the freshman year
in order to ensure that students have the necessary
writing skills to complete their studies.
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6.

10.

Academic College:

All undergraduates must also satisfy the requirements
of their individual college (College of Arts and Sciences,
College of Business and Management, College of
Education).

Grade Point Average:

To be eligible to graduate, a student must have a
minimum cumulative 2.0 GPA (overall “C” average).
Some academic programs and departments have
other specific grade requirements. Check with your
academic advisor.

Constitution Requirement:

All undergraduate students enrolled in state universities

must meet the requirements of Senate Bill 195 which

requires knowledge of the U.S. and lllinois State

Constitutions. This requirement can be met by

a. passing an examination given through the Political
Science department, or

b. passing PSCI-AMER-216#.
No academic credit is given for passing the exam.

Improving Human Relations Requirement:

House Bill Number 0094 of the 87th General Assembly
of the State of lllinois requires: "each public institution of
higher education to include, in the general education
requirements for obtaining a degree, course work on
improving human relations to include race, ethnicity,
gender and other issues related to improving human
relations to address racism and sexual harassment on
their campuses, through existing courses.”

The revised General Education Program includes course
work on improving race and ethnic relations. The current
Schedule of Classes will identify the list from which the
students will choose HB0094 courses.

Students who complete one of the following programs
of study have met the HB0O094 requirement.
Anthropology (major or minor)
Bilingual/Bicultural Education (major)
Criminal Justice (major or minor)
Geography (major)
History (major)
Inner City Studies (major)
Mexican-Caribbean Studies (minor)
Political Science (major or minor)
Social Work (major or minor)
Sociology (major or minor)
Women'’s Studies (minor)

English Language Competency Requirement:

Every undergraduate student must pass the English
Language Competency Exam offered regularly through
the Assessment and Testing Office.
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11. Mathematics Competency Requirement:

Students must demonstrate competency in quantitative
reasoning at a collegiate level. Students can fulfill this
requirement in one of the following ways:

a. Agrade of "C" or higher in a mathematics or statistics
course having MATH-102 Intermediate Algebra as
a stated prerequisite. Specific course information
can be found in the current Schedule of Classes.

b. Transfer credit with a grade of "C" or better in a
course equivalent to the courses listed in the current
Schedule of Classes as meeting the Mathematics
Competency requirement, or in Calculus | or
Business Calculus.

c. Ascore on the Northeastern Mathematics placement
test to indicate placement in Calculus |, or a score
of three or higher on the Advanced Placement (AP)
calculus test.

d. An AA or AS degree from a community college
meeting the standards of the 1991 lllinois Community
College Board Model. To meet the mathematics
competency requirement, a student must earn a
grade of "C" or better in the mathematics course
transferred from the community college.

e. Completion of one of the majors or minors listed
below:
College of Arts and Sciences
Biology major
Chemistry major
Computer Science major or minor
Earth Science major
Physics major or minor
Economics major or minor
Mathematics major or minor
Psychology major
College of Business and Management
Accounting major or minor
Business Law minor
Finance major or minor
General Business Administration major
International Business minor
Marketing major or minor
Management major or minor
College of Education
ISBE Certificate for:
Early Childhood Education
Elementary Education
Secondary Education
Special Education
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FILING FOR GRADUATION

12. Computer/Information Literacy Requirement:
The scope of this requirement is determined by a
student’s major area of study. To fulfill this graduation
requirement, a student must demonstrate the ability to
use word processing, the NEIU Library on-line catalogue
and index databases, and at least one of the following:
1. e-mail/bitnet/internet
2. database management program
3. spreadsheet program
4. statistics program
5. line-editing program
6. graphic design program
7. computer-assisted design (CAD)
8. programming language
9. MIDI
10. specialized bibliographic database search
11. cartography program
12. accounting program
13. modeling or simulation program
14. computer assisted instruction
The third component of the computer/literacy requirement
will be identified by each program for its majors. Students
should contact the chair of their major program of study
to begin work on this requirement.

13. Professional Education Requirements:
Students planning to teach at the elementary level must
a. be admitted to the College of Education;
b. complete all departmental requirements, and
c. present a minimum cumulative GPA of 2.5
(on a 4.0 scale).

Students planning to teach at the secondary level must
a. be admitted to the College offering the academic
major of their choice;
b. be admitted to the Teacher Education Program
offered through the College of Education; and
c. present a minimum cumulative GPA of 2.5
(on a 4.0 scale).
Students planning to teach in Special Education must
a. be admitted to the College of Education;
b. complete all departmental requirements; and
c. present a minimum cumulative GPA of 2.75
(on a 4.0 scale).
Prospective high school teachers are advised to prepare
in more than one subject area by electing a second
major or some combination of a major and one or more
minors.

FILING FOR GRADUATION

Students must submit an Application for Graduation, completed
Academic Course Record forms for major and minor (if
applicable), and the Student Opinion Survey to the Office of
Admissions and Records when the following have been
completed.

1. A minimum of 85 hours of credit has been earned.
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2. Student has been formally accepted by his/her major
department and minor department (if applicable).

DEADLINES FOR FILING THE APPLICATION FOR
GRADUATION FORM

Month of Anticipated
Completion

of Degree Requirements  Filing Deadline
May Previous September 15
August Previous January 20
December Previous May 16

Each student anticipating graduation is totally responsible
for filing the appropriate forms by the above deadlines. A
student who files the required forms but fails to complete all
graduation requirements by the appropriate date will be
dropped from the graduation list and must reapply for a later
graduation date by completing a Change of Graduation Date
form available at the Admissions and Records Information
Counter.

Only those students who have applied, been accepted for
graduation, and successfully completed all requirements by
the end of the preceding terms will be eligible to participate
in the subsequent annual commencement ceremony.

Diplomas and final transcripts are not released to graduates
until they have paid the graduation fee and all holds and/or
indebtedness to the university have been resolved.

SECOND BACHELOR'S DEGREE

Students who wish to earn a second bachelor’s degree must
submit a completed Northeastern undergraduate application
form and an official college transcript from a regionally
accredited institution which awarded the first baccalaureate
degree to the Office of Admissions.

Course work used to fulfill requirements for a previous
undergraduate major or master's degree may not be used
to fulfill requirements for the second bachelor's major. A
minimum of 30 additional credit hours must be earned in
residence after the first degree has been awarded. A second
bachelor's degree candidate will not be required to complete
a minor or an additional area of study.

Students may not be enrolled in or pursuing two degree
programs simultaneously.

Applicants for the second bachelor's degree who were
awarded a degree from an accredited college or university
in the United States have met NEIU’s General Education
program, ENGL-101, English Competency, Mathematics
Competency, and the 42 hour upper division requirement.
If the degree was awarded from an institution in lllinois,
the Constitution requirement has been met.

Second bachelor's degree candidates will be required to
fulfill the Improving Human Relations requirement and the
Computer/Information Literacy requirement.
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HONORS RECOGNITION

Baccalaureate degree students who graduate with at least
a 3.5 cumulative grade point average (on a 4.0 scale) will
be awarded Honors recognition:

cum laude (with distinction) 3.5-3.74 GPA
magna cum laude (with great distinction) 3.75-3.89 GPA
summa cum laude (with highest distinction) 3.9-4.0 GPA

INSTRUCTIONAL
SUPPORT SERVICES

ACADEMIC COMPUTING

Academic Computing provides service to faculty and students
in support of instruction and research. Networked computer
laboratories are located in the Library, Science and Classroom
buildings. These facilities are open to all NEIU students
irrespective of major.

Besides a range of productivity applications, these facilities
also provide access to Internet and Bitnet. Free training
seminars are offered every semester. Additional information
can be obtained from the office at extension 5115.

LIBRARY

The Ronald Williams Library is located west of the Science
Building. It has five floors totalling over 150,000 square feet
and contains approximately 650,000 volumes, 1600 reader
stations, and numerous study areas. Special features include
facilities for the handicapped, private study areas for faculty
and graduate students, and two classrooms for library
instruction. In addition, over 850,000 other educational support
items such as recordings, microfilms, maps, documents,
filmstrips and pamphlets are housed in the Library. Check at
the main Circulation Desk for Library hours.

Reference

Help in using the Library’s collection and locating information for
study and research is available at the Reference Service Desk,
located on the main floor. Reference assistance is also available
at the service desks on the second and third floors.

Circulation

Library users may charge out materials at the Circulation
Desk situated to the right of the entrance on the first floor.
Staff at the Circulation Desk will search for materials not
found on the shelves, hold items requested by users, and
handle overdue and lost materials.

Reserve

Library materials selected by instructors for reading
assignments in course offerings are kept at Reserve located
in the Circulation Service area. A catalog listing items on
reserve is situated near the reserve service desk.
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Interlibrary Loan

As a member of ILLINET Online (I0), Northeastern’s students,
faculty, and staff may borrow materials from 45 academic
libraries in lllinois. In addition, they have access to the holdings
of more than 900 public, college, university, and special
libraries in the state. With a valid ID card, patrons may
borrow materials from designated IO libraries at the
circulation service area or by visiting these libraries directly.
The names of those libraries are posted near terminals
throughout the Library building. Northeastern’s Library also
holds memberships in several local, state, and national library
consortia which own diverse, specialized research materials.
Arrangements for access to the services available through
these affiliations should be made at the Reference Desk.

Database Search Services

The Library subscribes to several computerized databases
available on public-access, microcomputer workstations
located on the first, second, and third floors of the building.
In addition, upon appointment, the Reference Department
staff offer online search services for many more computerized
databases. There are charges for some of these searches,
and users are billed for time spent online.

Special Collections
IRAD and Archives

The Library is the lllinois Regional Archives Depository (IRAD)
for Chicago and Cook County. It holds and services part of
the city’s archival materials and also maintains the historical
documents for the University. These materials are located on
the lower level of the Library, and assistance is provided by
library staff and several IRAD interns.

Periodicals and Government Documents

The periodical and government document collections are
located on the second floor. The Library subscribes to more
than 3800 periodical titles. Listings of periodical titles are at
the service areas on the first, second, and third floors.
Northeastern’s Library is a depository for both federal and
Illinois state documents. Staff at the Periodical/Documents
Reference Desk are available for assistance with using these
materials.

Curriculum Materials

The CMC Collection located on the third floor is designed to
support course work in professional education and children’s
literature. Itincludes children’s books, school texts, curriculum
guides, and a complete file of Educational Resource
Information Center (ERIC) materials.

Center for Inner City Studies

The Ronald Williams Library provides a branch Library to
support the Inner City Studies program. The collection of
over 19,000 books, periodicals, microforms, and other research
materials is located at 700 East Oakwood Boulevard.
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STUDENT LIFE

UNIVERSITY MEDIA SERVICES

Northeastern offers opportunities to learn and teach through
the use of a wide variety of audio, film, television, multimedia,
and other audio-visual materials. These are either purchased
or rented from national distributors or produced in the
University’s own studios. Although some departments have
specialized media laboratories, the majority of audio- visual
materials, equipment, production studio facilities, and
professional help for instructional and administrative activities
are provided by the University Media Services area of the
Library.

STUDENT LIFE

ACTIVITIES PROGRAM

Student Life at Northeastern is enhanced by an activities
program including some 40 organizations. Students can
participate in Student Government, ethnic organizations,
academic interest groups, various media organizations, and
other special interest groups. Involvement in these groups
promotes individual student development and contributes
significantly to the diversity and richness of campus life.

Student Government, an important adjunct of Student
Activities, provides valuable opportunities for students to
develop leadership abilities as well as to serve on all-University
committees and boards. Student senators and officers typically
are involved in many other functions of the activities program.

I.D. CARD POLICY

All students enrolled in Northeastern lllinois University are
required to obtain an official Northeastern lllinois University
(black and white photo) identification card and maintain this
card in their possession while attending functions of
Northeastern lllinois University. This card must be presented
on demand for the purposes of official university identification.

The card is available in the Commuter Center. There is no
charge for the first ID issued, however, there is a charge to
replace the original ID. To obtain your ID card, you must
present the following items; Proof of current NEIU registration
and a photo ID such as a valid drivers license. Hours of
operation of ID services are posted in the Commuter Center.
For information call extension 4615

Your ID card is automatically validated upon payment of
required fees each terrn. The ID card must be presented to:
Check books out of the library, gain access to the Physical
Education Facility, pick up loan checks, vote in student based
elections, and enter university events. Your ID card is also a
debit card that may be used for various purchases on campus.
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INTERCOLLEGIATE ATHLETICS

Since the fall of 1990, Northeastern lllinois has participated
in the National Collegiate Athletic Association (NCAA) at the
Division | level. Northeastern lllinois is committed to high
academic standards and providing student athletes with the
opportunity to excel academically and athletically. Men
compete in basketball, baseball, cross country, golf, swimming/
diving, tennis, and soccer and women compete in basketball,
cross country, golf, softball, swimming/diving, tennis, and
volleyball.

INTRAMURALS AND RECREATION

The purpose of the Intramural and Recreation Program is to
provide an opportunity for all students, faculty, and staff to
enjoy satisfying experiences related to their particular needs,
varying from the highly competitive types to those of a non-
competitive and recreational nature. Recreation activities
include swimming, basketball, volleyball, weight training,
badminton, table tennis, aerobics, tennis, and racquetball.
The physical education complex provides many opportunities
for participation as the building is open from 8:00 a.m. to
9:00 p.m. Monday-Thursday, 8:00 a.m. - 7:30 p.m. Fridays,
and 9:00 a.m. - 2:00 p.m. on Saturdays.

Intramural competition is offered in male, female co-
recreational division. Intramural competition includes softball,
volleyball, badminton, table tennis, basketball, tennis, flag
football, racquetball and wallyball.

CHILD CARE CENTER

The Northeastern lllinois University’s Child Care Center,
located on campus, is licensed to accept children 15 months
through 6 years. Operating Monday through Friday from 7:00
am to 6:00 pm, the center offers both half- and full-day
sessions. Licensed by the State of lllinois Department of
Children and Family Services, the program provides quality
early-childhood education in keeping with the best accepted
methods and principles of child care. Contact the Child Care
Center at extension 3079 for registration and fee information.

COMMUTER CENTER

The Commuter Center coordinates food service, locker
rental, and identification card services. The Center also has
meeting facilities for campus organizations as well as space
for social and recreational events. Providing the focus of
Northeastern’s student life, the Center offers programs to
enrich the educational experiences of the University community
and features comfortable surroundings for informal study
and relaxation. Staff may be reached at extension 4615.
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ID CARD AS A DEBIT CARD

Your NEIU ID card can be used as a debit card in photocopiers,
library microfilm printers, vending machines located around
campus, and for food purchases in the cafeteria. The thin
magnetic strip on the back of the ID card can be encoded
with a dollar value up to $100. To encode (or increase ) the
dollar value on an ID card, go to an "Add Value" station
located on campus. Insert the card with a five, ten or twenty
dollar bill, the dollar value on the magnetic strip will be
initiated or increased by that amount. Each time your ID is
used for a purchase, the dollar value encoded on the magnetic
strip will be reduced by the amount of the transaction.

UNIVERSITY EVENTS

The University Events Office coordinates all of the functions
and support services for centralized special events sponsored
by the academic, administrative and student communities.

This office provides assistance in planning, producing and
promoting university events, as well as providing consultation
for productions of university-wide events such as
commencement, orientation, workshops and conferences.

The University Events Office monitors the use of university
facilities by on-campus individuals and groups and is the
initial contact for off-campus agencies requesting use of
Northeastern’s facilities. Copies of the Use of University
Facilities Policies may be obtained in the University Events
office, extension 4658.
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ACADEMIC
DEVELOPMENT

Murrell Duster, M.Ed., Assistant Professor, Curriculum and
Instruction, Dean

Jerry Walters, M.A., Acting Assistant to the Dean

Jose Acevedo, Ph.D., Coordinator, ElI Centro de Recursos
Educativos

Victoria Amey-Flippin, M.S.,Ed., Coordinator, Handicap
Educational Liaison Program

Thomas Blackburn, M.S., Coordinator, Math Development

Myrna Knepler, Ph.D., Professor of Linguistics; Coordinator,
English Language Program

Roosevelt Gordon, Jr., M.A., Assistant Professor, Student
Services, Counselor-Coordinator, Project Success

Yvonne Gulli, M.A., Coordinator, Academic Advising
and Tutoring

Louise Bohr, Ph.D., Assistant Professor, Reading Coordinator,
Developmental Reading

Michael R. Johnson, Ph.D., Coordinator, Assessment and
Testing

Carlos Lebron, M.A., Coordinator, Summer Transition Program

Miriam Ocasio-Collazo, M.S.Ed., Coordinator, Proyecto
Pa’'Lante

Joy Scott, Ph.D., Program Director, Student Support Services

The Office of Academic Development provides quality
academic and support service programs for Northeastern
students. The office is responsible for the following areas:
Academic Advising; Tutorial Center; English Language
Program (ELP); Handicap Educational Liaison Program
(HELP); Special Programs, which includes Student Support
Services, Project Success and Proyecto Pa’'Lante; Summer
Transition Program; University-wide Placement and
Competency examinations through the Testing/Assessment
Center; university-wide assessment; developmental reading;
transfer programs; math, reading and writing labs; and El
Centro, a community outreach center. This office works to
establish or continue liaisons between all support services
within the University; encourages innovative approaches to
instruction; assists underprepared students; participates in
liaison activities with other institutions and supports services
and programs for entering student populations. Student and
advisory councils provide suggestions and feedback on the
activities and programs of the office.
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ADVISING PROGRAM

The University Advising Program provides academic and
developmental advising for all undergraduate students who
have not declared majors. Through the Advisement Center
and its staff, each student is assigned a university advisor,
usually a faculty member, who guides the student through
course and program selection, testing and other general
education requirements, and the process of career choice
and personal development. Students remain with their
university advisors until they declare a major, at which time
the major department will assign a major advisor.

Special advisors are available for students interested in pre-
engineering, pre-law and pre-professional health sciences
programs. The Advisement Center will provide further
information.

ASSESSMENT AND TESTING

Located in Room 3026 of the Classroom Building, Assessment
and Testing administers and coordinates a variety of
assessment programs and services. The programs include
Northeastern’s competency examination program (including
the English Competency Examination of reading and writing)
and its placement testing program for incoming freshmen
and new transfer students with fewer than 30 semester
hours of transfer credit. The Center also coordinates
assessment activities throughout the University. Working in
collaboration with students, faculty members, department
and program leaders, and university administrators, the Center
staff sponsors and promotes activities to assess the impact
of programs and services on student learning and projects
to increase student learning, satisfaction, and academic
success.

FRESHMAN YEAR EXPERIENCE

The transition from high school to a university environment
is socially and intellectually challenging for students.
Considerable evidence indicates that the quality of a student's
experience during his/her first year at the university influences
academic persistence in earning a baccalaureate degree.
The Freshman Year Experience complements classroom
and university-wide initiatives designed to enhance the learning
environment and college experience of NEIU students.

COURSE OFFERING

ACAD-103 Freshman Year Seminar, 3 cr.  Designed to
help first year students develop the skills and behaviors that
lead to a successful transition to the University environment.

EL CENTRO

El Centro de Recursos Educativos/Educational Resource
Center is the university’s outreach center for the Hispanic-
American community. Known as El Centro, this field center
provides educational opportunities to members of the Hispanic
community in or near their own neighborhoods. Located in
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the northwest area of Chicago, El Centro is easily accessible
to residents of West Town, Humboldt Park and Logan Square.

El Centro orients community residents to higher education,
provides university resources, improves the quality of life
and increases employment opportunities through skills
development. El Centro serves the non-traditional college
student population by providing admission, registration,
academic advisement and other student services on site.

During each academic year, El Centro offers courses including
natural sciences, behavioral and social sciences, and
humanities which fulfill the university’s General Education
Program requirement. Elective courses develop students’
competence in languages, mathematics, reading, and
academic skills.

The sequences taught at El Centro by full- and part-time
faculty permit students to carry a full academic load of 12
credit hours during both the fall and spring semesters, with
additional credit hours during the summer. Many courses are
taught bilingually in Spanish and English. Both instruction
and course work may be conducted in the language agreed
upon between students and teachers. In addition to the
courses offered for academic credit, non-credit offerings,
such as lecture series, seminars and workshops are held
throughout the academic year.

For more information, contact El Centro office, 3119 North
Pulaski Road, Chicago, lllinois 60641. Telephone (312) 777-
9955 from 1:00 p.m. to 9:00p.m. Monday through Thursday,
9:00 a.m. to 3:00 p.m. Friday.

ENGLISH LANGUAGE PROGRAM

Myrna Knepler, Ph.D., Professor of Linguistics, Coordinator

Rory Donnelly, Ph.D., Professor of Linguistics

Harold N. Hild, Ph.D., Professor of Speech and
Performing Arts

Sandra Hunt, Ph.D., Associate Professor of English

Audrey Reynolds, Ph.D., Professor of Linguistics

The English Language Program provides the opportunity for
students to acquire the level of oral and written English
Language skills expected of university students. Courses
are offered for both native and non-native speakers.

The ELP Writing Lab provides tutoring for students from
any college in the university who want help with academic
writing assignments, and offers assistance to students enrolled
in ELP and English composition classes and students
preparing for the English Competency Examination. The
professional staff is trained to work on a one-to-one basis
and can provide assistance with the development and
organization of ideas, the use of research in writing, and
revision and editing techniques.

No majors or minors are offered through this program.
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COURSE OFFERINGS

The English Placement Test or the English Competency
Examination is required before enroliment in any English
Language Program course except ELP 118 and ELP 280.
Permission to enter these courses is required prior to
registration. Permission can be obtained at the English
Language Program office (CLS 2-046).

ELP-DEV-090 Language Competence Skills, 3 cr. (May
not be applied towards graduation.) This course is designed
for students who, despite prior college-level course work in
writing, are unable to pass the English Competency Exam. It
provides them with intensive, individualized instruction in the
skills associated with college level competency in writing.
ELP-DEV-099 Developmental Writing, 3 cr.  (May not be
applied towards graduation.) This course provides native
speakers of English with intensive work on basic writing skills
such as planning, organizing and revising an essay, and
emphasizes the development of sentence level skills and
proofreading techniques.

ELP-ESL-108 Listening and Speaking, 3 cr.  (Non-native
speakers of English only.) Practice in the listening and speaking
skills used in American universities, with emphasis on
comprehension of brief academic lectures, presentation of
brief reports, and participation in class discussion.
ELP-ESL-110 English Grammar Skills, 3 cr.  (Non-native
speakers of English only.) Analysis of and practice in selected
English grammatical patterns, with special emphasis on their
academic application.

ELP-ESL-112 English Language Workshop I, 3cr.  (Non-
native speakers of English only.) Basic principles of personal
essay writing in English, with emphasis on developing sentence
level skills.

ELP-ESL-114 English Language Workshop Il, 3cr.  (Non-
native speakers of English only.) Introduction to the basic
principles used in writing expository essays based on personal
experience, and intensive work to improve sentence level
skills.

ELP-ESL-115 Reading for the ESL Student, 3cr.  Designed
to meet the needs of non-native speakers of English who
wish to improve their English reading comprehension. Active
reading of English is promoted through intensive reading,
vocabulary development, conversation and writing. Reading
for meaning is emphasized. Understanding the importance
of intercultural communications and understanding the
relationship between language and culture is developed.
Cross-listed with READ-115.

ELP-ESL-116 Reading for the Advanced ESL Student, 3
cr. Designed to meet the needs of non-native speakers of
English who have advanced English language proficiency
and wish to further develop their reading comprehension.
Advanced reading skills such as interpretation, inference,
critical analysis, evaluation, application, author style and
tone, and technical and literary terminology are emphasized
in order to comprehend more complex literary genres, including
content-specific materials. Cross-listed with READ-116.
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ELP-ESL-120 English Language Workshop lll, 3cr.  (Non-
native speakers of English only.) Practice and instruction in
writing expository essays, with emphasis on paragraph
development, increased fluency in written English, and
proofreading skills.

ELP-118 Academic Skills, 3 cr. Practice and instruction in
the skills students need to succeed in college, such as taking
notes, managing time, reading textbooks, writing from sources,
thinking critically, and studying for and taking exams.
ELP-280 Library Research Methods, 3 cr.  Bibliographic
tools in a variety of areas are examined, and while the
individual subject interests of students are taken into account,
students are encouraged to explore areas with which they
are not familiar. Discussions on the nature of information, its
organization and dissemination.

MATHEMATICS DEVELOPMENT
COURSE OFFERINGS

MATH-DEV-090 Introduction to Algebra, 3cr.  (Cannot be
applied towards graduation requirements.) Primarily covers
arithmetic skills, including whole numbers, fractions, decimals,
and percents. Applications are stressed throughout the course.
Also includes basic geometry and an introduction to algebra
and algebraic notation. prereq.: placement test.

MATH-DEV-091 Basic Algebra, 3 cr. (Cannot be applied
towards graduation requirements.) Beginning algebra course,
including signed numbers, algebraic expressions, laws of
exponents, order of operations, linear equations and
inequalities, word problems, formulas, polynomials, factoring,
radicals, and systems of two linear equations. This course is
equivalent to the first year of high school algebra. Pprereq.:
MATH-DEV-090 or placement test.

READING DEVELOPMENT
COURSE OFFERINGS

READ-DEV-095 Reading Workshop, 3 cr. (May not be
applied toward graduation.) Develops the prerequisite reading
skills and strategies necessary to comprehend and recall
college text material. Strengths and weaknesses are identified
through diagnosis and self-assessment. The course
concentrates on preparing for better understanding before
reading, solving comprehension problems during reading,
and extending comprehension after reading. Registration by
permit only.

READ-101 Reading Comprehension, 3 cr. Provides
opportunities for students to develop greater proficiencies in
reading college level text. Strategies for organizing information,
notetaking, discussing materials read, and writing responses
to materials read are emphasized. Registration by permit
only.
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READ-115 Reading for the ESL Student, 3 cr. Designed
to meet the needs of non-native speakers of English who
wish to improve their English reading comprehension. Active
reading of English is promoted through intensive reading,
vocabulary development, conversation and writing. Reading
for meaning is emphasized. Understanding the importance
of intercultural communications and understanding the
relationship between language and culture is developed.
Cross-listed with
ELP-ESL-115. Registration by permit only.

READ-116 Reading for the Advanced ESL Student, 3 cr.
Designed to meet the needs of non-native speakers of English
who have advanced English language proficiency and wish
to further develop their reading comprehension. Advanced
reading skills such as interpretation, inference, critical analysis,
evaluation, application, author style and tone, and technical
and literary terminology are emphasized in order to
comprehend more complex literary genres, including content-
specific materials. Registration by permit only. Cross-listed
with ELP-ESL-116.

READ-117 Vocabulary Enrichment, 3 cr. Designed to
meet the needs of students who wish to enhance their
vocabulary to promote success in reading college text and
work-related materials. Strategies for coping with unfamiliar
words in text are emphasized. Registration by permit only.

HANDICAP EDUCATIONAL LIAISON PROGRAM
(HELP)

The purpose of the Handicap Educational Liaison Program
(HELP) is to afford disabled students equal opportunity for
post-secondary education by providing reasonable
accommodations and services. The program provides
academic assistance to students with documented physical
or learning disabilities, based on diagnosed needs.

HELP provides registration/advising assistance, notetakers,
interpreters, readers, scribes, taped texts, accessibility
information, and information about community resources.
The HELP Office, located in B-110, has a TDD phone.
Students with disabilities should visit the HELP Office before
the semester starts to arrange accommodations.

SPECIAL PROGRAMS

The Office of Special Programs sponsors three on-going
programs (Project Success, Proyecto Pa'Lante, and Student
Support Services) for students with special academic, social
or cultural needs. Students in these programs are given a
two year adjustment period to meet university academic
requirements. They must actively participate in the assistance
programs provided and show evidence of academic progress.

Project Success

Project Success recruits and assists primarily inner-city
students who have academic potential but do not meet
standard admission requirements. Counseling, academic
advising and tutorial support is provided to meet the personal
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and academic needs of the students. Program goals stress
the development of good study habits and in turn, promote
increased self-confidence in one’s ability to achieve academic
success.

Proyecto Pa'Lante

Proyecto Pa'Lante is a uniquely organized, comprehensive,
educational and related support service program designed to
recruit and serve primarily Latino students from the inner-city
who demonstrate academic potential but might not meet the
requirements for general admission. After admission, the
program provides support services for its students in the
areas of counseling, academic advisement, tutoring, career
development and cultural reinforcement. These services are
designed to assist students in their adjustment to the university,
to enhance their scholastic achievement, and to encourage
their persistence in completing a Bachelor’'s degree.

Proyecto Pa'Lante es un programa diferentemente organizado,
comprensivo y educacional. Los servicios han sido creados
para reclutar y servir primariamente estudiantes Latinos que
demuestren potencial academico pero que quizas no reunan
los requisitos exijidos por admision general. El programa
provee servicios de apoyo para sus estudiantes en areas de
orientacion personal, ayuda academica, tutoria, un buen
desarrollo de profesion y reenforzamiento cultural que ayudara
al estudiante a adaptarse a la universidad; en esta forma,
aumentar el logro academico y la persistencia para adquirir
un titulo universitario.

Student Support Services

Student Support Services assist first generation college,
low-income and physically/learning disabled students
with academic advising course selection, registration,
financial aid advisement, and academic and personal skill
development.

COURSE OFFERINGS

ACAD-101 Special Programs Seminar |, 3 cr.  Designed
for first-year students admitted to one of the Special Programs.
Classes are small in size and focus on the personal
development of the individual. The goals of the course center
around three major fields of inquiry: Self-understanding,
understanding of environments (educational, cultural and
vocational) and the relationship between the two.
ACAD-101 Special Programs Seminar Il, 3cr. Continuation
of ACAD-101.

SUMMER TRANSITION PROGRAM

The Summer Transition Program is a comprehensive eight-
week program preparing students for a successful transition
from high school to the university. Academic study skills
development and content courses are conducted in the
morning, with motivational activities, counseling, academic
advising, individual assistance, and tutoring in the afternoon.

NORTHEASTERN ILLINOIS UNIVERSITY



THE LEARNING CENTER (TUTORIAL CENTER)

Housed in the library, the Learning Center offers assistance
to individuals and groups in General Education courses in
various disciplines. Tutors are graduate assistants familiar
with the materials and demands of the courses. Tutoring is
also available in the Foreign Language, English Language,
Mathematics, and Reading Laboratories. In music and the
sciences, some tutoring is provided in other locations.

Mathematics and Reading Labs

Located in the library, these laboratories provide tutoring and
other out-of-class assistance to students.

NON-TRADITIONAL
DEGREE PROGRAMS

Non-traditional degree programs provide expanded
opportunities for quality education with a special emphasis
on individual academic advisement in degree programs
designed especially for adult students. These programs utilize
University faculty to meet the varying needs of their students.

BOARD OF GOVERNORS
BACHELOR OF ARTS DEGREE
PROGRAM

Janet Sandoval, M.A., Director
Julie Chappell, M.A., Program Associate

The Board of Governors Bachelor of Arts Degree Program is
a degree program specifically designed to meet the
undergraduate needs of experienced adults in a manner
compatible with career and family responsibilities. It enables
students to complete graduation requirements through an
alternative, self-paced approach to higher education.

Application Procedures

Prospective student meetings are held each semester. At
these meetings the program is presented, application materials
are distributed and further application procedures described.

Admission Requirements

Applicants must have a high school diploma or the equivalent
or special permission granted by the University Provost.

An adult holding a a baccalaureate degree from a regionally
accredited college or university will not be admitted to the
Board of Governors Bachelor of Arts Degree Program.
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NON-TRADITIONAL DEGREE PROGRAMS

Program Options

The unique structure, flexibility and availability of the Board
of Governors Bachelor of Arts Degree Program allows students
to utilize a variety of options to complete graduation
requirements. In addition to taking courses at Northeastern
lllinois University and other universities/colleges, students
may use a combination of transfer credits from regionally
accredited institutions and credits earned through standardized
college level proficiency examinations. Students also have
the option of applying for academic credit through the
assessment of a prior learning portfolio which describes and
documents college equivalent learning acquired outside the
traditional college classroom.

Graduation Requirements

To graduate, students must successfully complete the following
requirements:

1. 120 total semester hours;

2. aminimum of 12 semester hours each in the humanities,
the social sciences and natural sciences/mathematics;

3. a minimum of 40 semester hours at the upper division
(junior/senior) level;

4. a minimum of 15 semester hours of course work at one
or a combination of Board of Governors universities.

In addition, all students must pass a college level examination
or an equivalent course on the United States and lllinois
Constitutions. Students must also pass Northeastern lllinois
University’s English Competency Examination, fulfill the
Improving Human Relations Requirement, the Computer
Literacy Requirement and the Mathematics Competency
Requirement. Futher details regarding these competency
requirements can be found under the heading “Bachelor’s
Degree Requirements” elsewhere in this catalog. Students
must have a minimum overall “C” (2.0) grade point average
for all work applied toward meeting degree requirements.
After admission to the program no credit will be granted for
any course in which a grade below “C” is earned.

More information regarding the Board of Governors Bachelor
of Arts Degree Program can be obtained in Room C-529 of
the Jerome M. Sachs Building or by calling (312) 794-6684.

UNIVERSITY WITHOUT WALLS
PROGRAM

The University Without Walls (UWW) program is a
competency-based, self-paced program that leads to a
Bachelor of Arts or Bachelor of Science degree. Requiring
strong motivation, self-direction, maturity, self-sufficiency and
clear academic direction on the part of the student, UWW is
geared to meet the adult student’s learning needs and long
range goals through a course of study that allows for curricular
individuality.
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UNIVERSITY HONORS PROGRAM

Admission

Information meetings are held each semester to explain the
program and answer questions. All prospective students are
strongly encouraged to attend an information meeting prior
to submitting an application. A schedule of information
meetings is available at 794-6684 or from Room C-529 in the
Jerome M. Sachs Building.

UWW applicants design their own applications: addressing
their need for UWW, outlining their prior learning, proposing
new learning goals and identifying human resources. All
previous college work must be verified by submitting official
transcripts and if the student has earned less than 30 college
credits, a high school transcript or General Educational
Development (G.E.D.) test scores must be submitted.

Program Participation

Each student, with an academic advisor(a Northeastern faculty
member) and a community advisor, develops a Learning
Contract which outlines the student’s individualized curriculum:
prior learning experiences and new learning goals. The UWW
student’s individualized curriculum has three program
requirements: depth, breadth, and the ability to communicate
effectively. These three elements provide an organizational
structure for the Learning Contract.

Students must register as full-time students at NEIU. At the
end of every semester, students must submit a Semester
Report that specifies learning activities and accomplishments
of the semester. Students who make satisfactory academic
progress in the program receive a designation of complete
for the semester. This designation is equivalent to a minimum
of “C” level work.

Graduation Requirements

The student’s program is monitored closely each semester
and upon meeting the Learning Contract terms, the student
convenes a graduation Review Board that has the sole
authority to authorize graduation. In addition, all students
must pass a college level examination or an equivalent course
on the United States and lllinois Constitutions. Students
must also pass Northeastern lllinois University’'s English
Competency Examination, fulfill the Improving Human
Relations Requirement, the Computer Literacy Requirement
and the Mathematics Competency Requirement. Futher details
regarding these competency requirements can be found under
the heading “Bachelor’'s Degree Requirements” elsewhere in
this catalog.

More information including the University Without Walls
Program Brochure can be obtained from the Sachs
Administration Building, room C-529, (312) 794-6684.
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UNIVERSITY HONORS
PROGRAM

Ricki J. Shine, Coordinator

The University Honors Program, which is open to
undergraduate students in all disciplines, provides an
expanded educational experience for academically talented
students who are willing to challenge their academic and
intellectual abilities by attending Honors courses, seminars,
and colloguia and engaging in independent study, research,
or creative work.

The small size of Honors classes promotes effective interaction
among students and between students and faculty creating
an intensive and stimulating learning experience. Successful
completion of the Program offers students an added advantage
when seeking employment or admission to professional and
graduate schools.

A limited number of scholarships and tuition waivers are
awarded to students on the basis of academic merit. Detailed
information on all aspects of the Program is available from
the University Honors Program Coordinator.

The University Honors Program is composed of two
independent tiers: Level | for freshmen and sophomores,
and Level Il for juniors and seniors.

Level | Honors Program
Requirements for Admission:

Entering Freshmen: Minimum composite Enhanced ACT
score of 26 or, class rank in the upper 10 percent and
minimum composite Enhanced ACT score of 23.

Two letters of recommendation from teachers or counselors.

Transfer Students: Minimum cumulative GPA of 3.25 (based
on a 4.0 scale) in transferable courses.

Two letters of recommendation from instructors or permission
of the University Honors Program Coordinator.

Enrolled Students: Minimum GPA of 3.25; between 15 and

59 hours earned.

Two letters of recommendation from instructors or permission
of the University Honors Program Coordinator.

Requirements for the Program:

The Level | Honors Program requires completion of 21 credit
hours distributed among general education courses offered
in Honors sections. All courses will be designated as Honors
credits on the student transcript.

Students receive a Level | Honors Certificate if they have
completed the required Honors course work with a minimum
GPA of 3.25, have completed at least 60 credit hours with a
minimum GPA of 3.25, and have passed the English
Competency Exam.
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Level Il Honors Program

Requirements for Admission:

Successful completion of Level | Honors Program, or
Junior standing with cumulative GPA of 3.25, or

Satisfactory participation in an Honors Program at another 4-
year institution, or

A degree from a 2-year junior or community college with a
minimum GPA of 3.25 (based on a 4.0 scale.)

Requirements for the Program:

HNRS-397 Honors Colloquium ..........cccceerviieriiieennnen. 3cr.
HNRS-398 Honors Seminar ........ccccocveveiveenneeniiieenineen. 3cr.
HNRS-399 Honors Thesis/Project .........cccocovvvevcineene 3cr.
Honors Electives in the major ..........c.cccoevveeiiiieicineennn, 6 cr.

Total 15ecr.

Students receive a Level Il Honors Certificate if they have
completed the required Honors course work with a minimum
GPA of 3.25, have completed the University course
requirements for graduation with a minimum cumulative GPA
of 3.25, and have passed the English Competency Exam. A
designation of Honors Scholar will also be imprinted on the
diploma.

COURSE OFFERINGS

HNRS-397 Honors Colloquium, 3 cr. Specialized and
intensive investigation of topics in broadly defined areas of
issues of current interest; readings, discussions, guest lecture.
A paper and oral presentation are required. Prereq.: consent of
the University Honors Program Coordinator.

HNRS-398 Honors Seminar, 3 cr. Specialized and intensive
investigation of a topic in narrowly defined areas, such as
Fine Arts, Sciences, etc. A paper and oral presentation are
req uired. Prereq.: consent of the University Honors Program Coordinator.
HNRS-399 Honors Thesis/Project, 3 cr. Guidance of
students conducting research or preparing a creative work,
usually relevant to their major field, to fulfill the requirements
of the Level Il Honors Program. prereq.: consent of the University

Honors Program Coordinator.

HONORS ELECTIVES: Students may earn Honors credit in
their major for courses not offered in Honors sections by
attending a regular 300-level course and completing additional
work specified in an Honors Learning Agreement between
the student, the instructor, and the University Honors Program
Coordinator. Consult the University Honors Program
Coordinator for further information.
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UNIVERSITY HONORS PROGRAM

HONOR SOCIETIES

Membership in an honor society promotes scholarly
communication and recognizes superior scholarship and/or
leadership achievement. Twelve honor societies currently
have chapters at Northeastern lllinois University. Many are
member societies of the Association of College Honor
Societies.

The honor societies at Northeastern lllinois University are
listed alphabetically, by discipline:

All Academic Disciplines: Alpha Chi/lllinois Zeta Chapter
Purpose: To recognize scholarship and advance the
University’'s commitment to academic excellence.

Contact: University Honors Program, Dr. Herbert Stoltze

Biology: Beta Beta Beta/Omega Xi Chapter; Purpose: To
improve the understanding and appreciation of biology.
Contact: Biology Department, Dr. Don Fanslow

Chemistry: lota Sigma Pi/Aurum lodide Chapter (for women
in Chemistry)

Purpose: To grant recognition to women who have
demonstrated superior scholastic achievement and high
professional competence.

Contact: Chemistry Department, Dr. Veronica Curtis-Palmer

Economics: Omicron Delta Epsilon/Sigma Chapter of lllinois
Purpose: To recognize scholastic attainment and honor
outstanding achievements in economics.

Contact: Economics Department, Dr. Audie Brewton

Education: Kappa Delta Pi/Sigma Epsilon Chapter
Purpose: To recognize superior scholastic achievement in
students who are preparing to be educators and to promote
the diffusion of knowledge about effective teaching.
Contact: Educational Foundations Department, Dr. Elaine
Cooper Koffman

English: Sigma Tau Delta/Psi Upsilon Chapter

Purpose: To brevet distinction upon undergraduates,
graduates and scholars in academia as well as upon
professional writers who have realized accomplishments in
linguistics or literary realms of the English language.
Contact: English Department, Dr. Thomas Hoberg.

French: Pi Delta Phi, lota Epsilon Chapter

Purpose: To recognize outstanding scholarship in French
language and literature.

Contact: Foreign Languages and Literatures Department,
Ms. Dorette Klein

Geography: lota Pi/Gamma Theta Upsilon Chapter
Purpose: To encourage student research, to strengthen
professional training and to advance the status of geography.
Contact: Dr. Karl Kriesel.

History: Phi Alpha Theta/Pi Gamma Chapter
Purpose: To recognize and promote scholarship in history.
Contact: History Department, Dr. Joseph Morton
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Italian: Gamma Kappa Alpha

Purpose: To recognize outstanding scholastic performance
in Italian language and literature, and foster greater interest
and understanding of Italian culture.

Contact: Foreign Languages and Literatures Department,
Dr. Battista Galassi

Political Science: Pi Sigma Alpha/Theta Lambda Chapter
Purpose: To advance and diffuse knowledge and interest in
political science.

Contact: Political Science Department, Dr. Valerie Simms

Psychology: Psi Chi

Purpose: To advance the science of psychology, stimulate
scholarship and research.

Contact: Psychology Department, Dr. Maureen Wang Erber

Spanish: Sigma Delta Pi, Mu Xi Chapter

Purpose: To work for the benefit of the Spanish language
and the Hispanic culture.

Contact: Foreign Languages and Literatures Department,
Dr. Angelina Pedroso

Further information about the honor societies, including specific
requirements, inductions, membership fees and activities
can be obtained from the department and/or sponsor.
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THE
GRADUATE
COLLEGE

Mohan K. Sood, Ph.D., Professor of Earth Science, Dean
Rosemary J. O'Grady, M.A., Coordinator of Graduate Records
Ada Umeh, M.A., Coordinator of Graduate Admissions

Northeastern lllinois University, through its Graduate College
and faculty, provides the resources, the facilities and the
academic environment to advance learning, to foster creativity,
and to nurture intellectual independence in graduate education.
Graduate students pursue advanced studies and join faculty
in extending knowledge through research and scholarly
activities.

The Graduate College offers the majority of its coursework
during the late afternoon and evening hours to accommodate
individuals who are pursuing a master's degree on a part-
time basis. Students wishing to carry a full academic load
should anticipate course scheduling limitations and plan
accordingly.

At present, the Graduate College offers Master's degree
programs in 36 academic concentrations. All students admitted
to the Master's programs are enrolled in the Graduate College
and governed by its policies and procedures. Graduate
students, therefore, have different tuition rates, grievance
procedures, and registration processing. They are eligible to
apply for the teaching/research assistantships and tuition
waivers available through the College and departments.

Applications, both for admission and graduation, are accepted
for each academic term as per the schedule provided with
the application materials and published in the Schedule of
Classes. Applicants are advised to check with the Graduate
College office for any changes or special situations.
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THE GRADUATE COLLEGE

ACCREDITATION

The Graduate College is accredited by the North Central
Association of Colleges and Secondary Schools and the
Department of Public Instruction of the State of lllinois. It is
also a member of the Council of Graduate Schools in the
United States, and the Midwestern Association of Graduate
Schools, and a charter member of the lllinois Association of
Graduate Schools.

ORGANIZATION OF THE GRADUATE COLLEGE

The dean is responsible for implementation of institutional
policies related to the Graduate College. Such policies are
established in collaboration with the Graduate College Advisory
Committee, a group elected by and from the faculty. Graduate
advisors are assigned by the disciplines in which the graduate
students are enrolled.

Mailing Address and Office Hours

Student inquiries, applications, transcripts and petitions should
be directed to the Dean of the Graduate College, Room
CLS-4029, Northeastern lllinois University, 5500 N. St.
Louis Avenue, Chicago, lllinois, 60625-4099 . Application
material may be picked up in the College office or requested
by calling the phone mail number (312) 794-6143.

The College office is generally open between 8:30 a.m. and
5:00 p.m. on weekdays with extended hours to 7:15 p.m. on
Monday and Thursday. You may reach the College office at
(312) 583-4050, extension 5133.

Graduate Advisors / Coordinators

Each graduate program has a Graduate Advisor/Coordinator
who serves as an important link with the Graduate College.
A Graduate Advisor/Coordinator evaluates and processes
applications for admission to a program in the Graduate
College, and for graduation from the College, advises on
programs of study, informs students of departmental
regulations and procedures, monitors students’ academic
progress, and recommends students for merit tuition awards.
Students are urged to keep in contact with their advisors on
a semesterly basis.
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THE GRADUATE COLLEGE

GENERAL ADMISSION REQUIREMENTS

All applicants who wish to be admitted to the Graduate
College at Northeastern lllinois University must prepare
applications following the instructions in the self-managed
application for admission. They must submit applications
and official transcripts to satisfy the following general
requirements:

1. Possession of a degree from an accredited college or
university.

2. Demonstration of a high level of scholastic ability as
reflected by an undergraduate grade point average of
2.75 or better (4-point scale). All course work completed
prior to the bachelor’s degree is computed in this average.
Any previous graduate credit is also taken into appropriate
consideration.

Degree transcripts from foreign schools require special
evaluation (check the section entitled "International Students*
in the instructions included with the application for the address
of the agency for the evaluation of foreign credentials). Before
admission into a degree program, and based on the credential
evaluation, applicants may be required to complete additional
coursework and/or fulfill other Graduate College requirements.
Accordingly, a delay in processing the application should be
anticipated.

ADMISSION TO A DEGREE PROGRAM

Full or regular admission
program requires:

to a specific Master’'s degree

1. Fulfillment of the general requirements for admission to
the Graduate College. Consult program descriptions
and/or application instructions for specific departmental
application requirements.

2. Submission of all parts of the completed Graduate College
self-managed application for admission.

3. As part of the self-managed application, receipt of one
copy of the transcript from each college/university
previously attended (other than Northeastern lllinois
University). Work showing as transfer credit on the
transcript of another institution does not negate the
requirement for the receipt of the original transcript of
such credit.

The Graduate College does not normally accept in-
hand transcripts submitted by students. Once a transcript
has been received it cannot be released from the files
of the Graduate College. In cases where the college(s)/
university(ies) will not release transcripts directly to the
student, it is the applicant’s responsibility to arrange for
receipt of transcripts by the Graduate College directly
from the colleges/universities previously attended.

4. Satisfactory completion of the published program
prerequisites.
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5. An average of at least B (3.0) in the undergraduate
major or work that is the foundation for the Master’'s
program.

6. Some programs require applicants to take the Graduate
Record Examination (GRE general as well as the subject
test) or the Graduate Management Admission Test
(GMAT). Students must arrange to send the test scores
to the Graduate College at Northeastern to avoid delay
or denial of admissions. Northeastern lllinois University’'s
code is 1090.

7. Departmental or program committee approval. The final
decision rests with the faculty of the appropriate
department.

Conditional admission to a degree program may, in some
cases, be granted upon the approval of the dean and the
program advisor. Conditional status may result from:

1. Degree from an institution for which academic credit
equivalency cannot be established or one that issues
transcripts with ungraded academic records.

2. Lack of specific program prerequisites. Completion is
required by such time as deemed appropriate by the
dean and by the program advisor.

3. An erratic undergraduate academic record.

Students admitted conditionally must achieve a minimum
B (3.0) average in the first 12 credits in the program;
otherwise, the admission will be rescinded. Such students
could, however, continue to take courses as graduate
students-at-large subject to the regulations appropriate
thereto.

Contingent admission may be granted to an undergraduate
senior who meets all the requirements for admission to the
College and the program, and is within 9 semester hours of
completing an undergraduate degree. However, the student
must submit the degree transcript withi